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I.O61mme nmonoxeHus

1.1 Hacrosmee IlonoxxeHne o6 o6paboTke MEepCOHANBHBIX IaHHBIX (nanee
ITonoxxenne) rocymapcrBeHHOro  GromkeTHOro  061I€06Pa30BATENBHOTO
yupexaenus Camapckoit obactu cpenneii obieobpa3oBarebHOM mKoIbl Nes
"OGpazoBaTeTbHEIH LeHTp" UMEeHH M.I1.bouapukoBa ropoJia
HoBoxy#i6simieBcka ropojickoro okpyra HoBokyi#6ermesck CaMapckoii 061acTu
(manee — Illkonma) pa3paboTaHo B COOTBETCTBHM C TpyHAOBBIM KOZEKCOM
Poccumiickoit ~ ®enepammu, Koncrutynmeit  Poccumiickoit ~ Pepepanun,
I'paxmanckum kogexcom Poccuiikoit @enepaiun, DenepanbHeIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 oOpazoBanuu B Poccuiickoii ®enepaiyny,
QenepanbubiM  3akoHOM  oT 27.07.2006 Ne 149-®3 «0O6 wundopmaimy,
MH(POPMAIIMOHHBIX TEXHONOTHSX M O 3amure HHbopMauuw», DerepaibHLIM
3akoHoM ot 27.02.2006 Ne 152-®3 «O mnepcOHANIBHBIX JaHHBIXY,
ITocranosnenuem IIpaBurensctBa Poccuiickoit ®enepamuu or 15.09.2008 No
687 «O6 yreepxaenun Ilonoxenus o6 ocobeHHOCTAX 06pPabOTKH
NIEPCOHANIPHBIX MJaHHBIX, OCYLIECTBIsieMOii 6e3 HKCIONb30BaHUsA CPEACTB
aproMarusauum», IlocranoBnenuem IlpaBurtenscrBa Poccuiickoit ®epeparpn
or 17.11.2007 Ne 781 «O6 ytBepxnenuu I[lomoxkenuss o6 obecreueHnn
0€30I1aCHOCTH NepCOHANBHBIX JaHHBIX IPH X 00paboTKu B HH(OPMAIHOHHBIX
CHCTEMaxX IIepCOHANbHBIX JaHHBIX», llpaBHIamMu BHYTpPEHHEro TpPYAOBOIO
pacniopsinka U Ycrasa [1Ikosr.

1.2.Hacrosmee [lonoxenue paspaboraHo B ueisix obecneyeHus 3alUThl IpaB 1
cB000/] pabOTHHKOB, 00y4aIOLIMXCS, UX POJUTENeH (3aKOHHBIX MPeCTaBUTENIEH )
npu obpaboTke MX NepCOHANBHBIX JAaHHBEIX, B TOM YHCJE 3AIIMUTHI MpaB Ha
HENPUKOCHOBEHHOCTh YaCTHOM KH3HU, JIMYHYIO U CEMeHHYIO TaliHy, U SIBJISETCS
3JIEeMEHTOM  cHcTeMbl  Mep, npuHumaemod  Illkonoit  mns  3amqUThH
obpabaTheiBaeMbIX MEPCOHANBHBIX JAHHBIX OT HECAHKIIMOHMPOBAHHOIO JIOCTYIIA,
YHHYTOXCHUA, UCKaxKeHUs1 wiu pasrnawenus. 1.3.1ens nannoro [lonoxenus —
3alIUTa [TePCOHANBHBIX JaHHBIX PaOOTHHKOB H O0YYArOIIMXCA U MUX POAMUTEIICH
(3aKOHHBIX  TIpeJACTaBHUTENeH) OT HEeCAaHKIUOHHPOBAHHOIO  JOCTYImAa H
pasrnamenus. IlepcoHanbHele JaHHBIE SBISIOTCH KOH(HAEHIHANBLHOH, CTPOro
periiaMeHTHpyeMOi HH(pOopMaIieH.

1.4. Tlopsok BBOAA B neiictBue [lonokenus:: Hactosiiee [TonojxkeHue BCTyIaer ¢
CHILy C MOMEHTa €r0 YTBEPXIECHHUs [AUPEKTOPOM IIKOJBI M JEHCTBYET 10 3aMEHBI
ero HoBeIM [lomojkeHmeM B CBs3M C BBIXOJOM HOBBIX HOPMAaTHBHO-IPABOBBIX
JNOKYMEHTOB (efiepallbHOro YpOBHS; Bce H3MeHeHHMs B IlonojkeHue BHOCSATCH

IIPHKa30M.

1.5. PexxuM KOH(HUACHIHMATBHOCTH IEPCOHAIBHBIX AaHHBIX CHUMAETCs B CIydasx
UX 00€3IHYMBAHMA U 10 UCTEUCHHUH 75 JIET CPOKa MX XpaHCHHs!, WIH MPOJICBACTCS
Ha OCHOBaHMH 3aKJIIOUeHHs dKcnepTHOH komuccuu IlIkoner, ecinu nHOE He
OIpe/IeIeHO 3aKOHOM.



1.6. Bee paboTHMKH IIKOJBI, POAUTENH YYauXcs (MX 3aKOHHBIE NPEICTABUTEIH)
NOJDKHBL ObITH 03HAKOMIIEHBI ¢ JaHHbIM [TonokeHneM:

- paborHuky I1Ikonb! yepes o3HakoMIIeHHE IO pociKch B XKypHae
03HAKOMJICHHU ¢ HOPMATHBHBIMH aKTaMH;

- POAHUTEIIH (3aKOHHble HpC,lICTaBPITeJ'IH) IIPpH 3aITUCH yYHalluXCsd B H_[K{).T'ly.
I1. OcHOBHBIE MTOHATHS H COCTaB NEPCOHAJIBHBIX JaHHBIX.

2.1. ins mocTrKeHUs 1esei ganHoro ITonokeHns HCIONB3YIOTCs Ceayolie
OCHOBHBIE TTOHSTHS

nepconaiibHvle OanHvle pabomuuka — n0Oasi uHOpMaLMs, OTHOCsLIAsICH K
ONpENENEHHOMY MJIM OMNpeJeIsieMOMy Ha OCHOBAaHMU TakKod wMH(OpMaLuy
pabOTHHKY, B TOM 4YHuciie ero haMuiIus, UM, OTHECTBO (MPU HAJIMYHH), IO, MECSILI,
gara M MECTO POXJEHHs, aJpec, CeMENHOEe IOJNIOXKEHHE, CONUAJIBHOE H
MMYILECTBEHHOE I0/I0JKeHHe, oOpa3oBanue, mpodeccus, J0X0OAbI, ApyTras
uH(popmanusi, Heobxoaumasi paboTOAATeNIO B CBSI3H C TPYAOBBIMH OTHOLIEHUSIMHM;

- nepconaibHble  Oannvie OobOyuawuwezoca — UWHPOpPMALUs, Kacarolascs
KOHKpeTHOro o0ywvaromierocs, Kortopas HeoGxomuma Illkone B CBs3U ¢
OTHOILICHHAMH, BO3HUKAKOLIUMHU MEX Ly POUTENSAMHA (3aKOHHBIMH

npeacTaBuUTeNAMHU) oOydatomero u 11Ikonoii;

- 00pabomKa nepcoHanbHLIX OAHHLIX — cOOp, cUCTeMaTH3allMs, HaKOIUIeHHe,
XpaHEHHE, yTouHeHHue (0OOHOBIIEHHE, U3MEHEHHE ), UCTIOIh30BaAHHME,
pacnpocTpaHeHHe (B TOM 4YHCIe Iepepada), obesnuuuBaHHue, OIOKHPOBAHHE,
YHHYTOKEHHE TepCOHAIBHBIX JaHHbIX paOoTHUKOB I1IkobI;

- KOHPUOEHUUANIbHOCHb NEPCOHATBHBIX OAHHBIX — 00s3aTeIBHOE IS COOIIOACHUS
Ha3HA4Y€HHOI'0 OTBCTCTBCHHOI0 JIHLA, IMOJYYHMBIUCIO AOCTYII K MNEPCOHAIBHBIM
JaHHBIM paOOTHHKOB, TpeOOBaHHE He NOIYCKATh UX paclpocTpaHeHus 6e3 coriacus
paGOTHHKa HJIM MHOI'O 3aKOHHOI'O OCHOBAaHHIIL,

— pacnpocmpanenue NepcoHaIbHbIX OAHHbIX — JICHCTBHs, HAIpPaBJICHHBIC Ha
nepenadyy IepCOHATBHBIX JaHHBIX pAOOTHUKOB ONIPENENIEHHOMY KpPYry JIHI[
(mepeaya MepCOHANBHBIX JAHHBIX) WIM HA O3HAKOMIIEHHE C I1epCOHAIBHBIMU
JTAHHBIMU HEOTPaHWYEHHOro Kpyra JIMll, B TOM YHCIe 00HapoIOBaHue
IEepCOHANBHBIX JaHHBIX paDOTHHKOB B CpeACTBax MaccoBOi MHGpOpMaluy,
pa3MelleH’e B UHPOPMALMOHHO-TEIeKOMMYHUKALIMOHHBIX CETAX WK
MPEeAOCTaBICHHE HOCTYIAa K MEPCOHAIBHBIM HAHHBIM PabOTHHKOB KaKUM-JTHOO
HHBIM CITOCO00M;

— UCNOIb306AHUE NEPCOHATILHBIX OAHHBIX — NEUCTBHS (OTepalui) ¢
NEePCOHAJbHBIMH JaHHBIMH, COBEpIlIaeMble JHODKHOCTHRIM JuioM [IIkonsl B 1emsiax
MPHHATHS PELUISHUHN UIIH COBEPIUSHUS HHBIX AEUCTBHH, TIOPOKIAIOIIAX



HPHIUYCCKHE IIOCICACTBHA B OTHOLICHHH paGOTHHI(OB JNH00 HHBIM OG]JEBOM
3aTpardBaroluXx HX IIpaBa U ¢BOOOABI HIIH IpaBa u ¢BOOOIBI JAPYTHX JIAII;

— O10KUposaHue NEPCoOHaIbHbIX OAHHBIX — BPEMEHHOE TIpeKpalleHue coopa,
CHCTEMATHU3ALMHI, HAKOIUIEHH S, HCII0JIb30BaHN, PACIIPOCTPAHSHHUS IIEPCOHAIBHBIX
IaHHBIX paOOTHUKOB, B TOM YHUCIIE UX NEpeayH,

— YHUYUMOCEHUE NEPCOHANIbHBIX OAHHLIX — JEHCTBHA, B PpeE3yJIbTaTe
KOTOPBIX HEBO3MOYKHO BOCCTAHOBHTE COJIEPIKaHHE ITepCOHANIBHBIX NTaHHBIX B
HH(POPMAIIHOHHON CHCTEMe NIePCOHAJbHBIX JaHHBIX PAOOTHUKOB HIIM B pe3yJIbTaTe
KOTOPBIX YHHYTOXAIOTCA MaTepHabHble HOCHTENIM MEPCOHAIBHBIX JaHHBIX
paboTHHKOB; — 00e3TMYMBaHHE NIEPCOHANBHBIX JAHHBIX — JIEHCTBHS, B

pe3yJibTaTe KOTOPhIX HEBO3MOIKHO ONpPEeINUTh NPUHAIIEKHOCTh MEPCOHATBHBIX
JAHHBIX KOHKPETHOMY pabOTHHKY;

— 00wedocmynHoie nEPCoOHANbHbIE OAHHbIE — TIEPCOHAIBHBIE IaHHBIE,
JOCTYIl HEOTPAHWYEHHOTO Kpyra JHI[ K KOTOPbIM IIPEJOCTaBJIEH C COrJIacHs
paboTHHKA WK Ha KOTOPEIE B COOTBETCTBHH C (eepaabHBIMU 3aKOHAMH HE

pacnpocTtpanseTcs TpedoBaHre coOIt0AeHUs KOHPUAEHIHATIBHOCTH.

— unopmayus — caefienvs (cooOlueHHs, NaHHBIE) HE3aBUCUMO OT (OPMBI HX
[pejcTaBleHus; — JIOKyMeHTHpoBaHHas MH(opMauus — 3adHKCUpOBaHHAs Ha
MaTepHaIbHOM HOCHTEJIE ITyTeM JOKYMEHTHPOBaHHU HHOOPMALIHS ¢ PEKBH3UTAMH,
MO3BOJISIOLUME  ONPEENUTh TaKyl0 HHMOPMALMIO HIH ee MaTepHalbHBIA
HOCHTEJIb.

— 3QU{UMA NEPCOHAILHBIX OAGHHBIX — JIEATENBHOCTh YIOJIHOMOYEHHBIX JIHMI[ IO
obecre4eHHI0 ¢ MOMOIIBIO JIOKAJBHONO PperyIHpoBaHMs INOpsaKa 00pabOoTKH
MEepCOHANBHBIX JaHHBIX M oO0OecreyeHHe OpraHU3ALUMOHHO-TEXHUYECKHX Mep
3alMTEl  MHpOpMAnUM  OT  HENPaBOMEPHOrO  JOCTyNa,  YHUYTOXKEHHS,
MO (DULTMPOBAHMNS, OnoKUpOBaHUS, KOTMPOBAHUS, TpeI0CTaBICHH,
pacnpocTpaHeHusl.

2.2. B cocraB nepcoHaNbHBIX JaHHBIX paboTHUKOB [IIKoIBI BXOIST NOKYMEHTHI,
cozepxane HHPOPMAIIMIO O MTACTIOPTHBIX JaHHbIX, 00pa30BaHKUH, OTHOIEHHUH K
BOMHCKOM 00s3aHHOCTH, CeMEHHOM IOJIOXKEHHH, MECTEe JKUTEIbCTBA, COCTOAHUI
3710pOBBs, & TAKXKE O IPEABIIYIINX MECTaX HX pabOTEL.

2.3. KoMmiexe 10KyMEHTOB, CONPOBOKIAIONIAN npoecc o(GopMIeHHs TPYAOBBIX
oTHoleHu# pabotHuka B IlIkone npu ero npueme, nepeBoze U yBOJIBHEHHH.

2.3.1. Undopmanus, npeacrasiasemas pabOTHHKOM IIPH [IOCTYIUICHHH Ha paboTy B
IlIxomy, mo/DKHA UMETh HOKyMeHTalbHyio ¢opMmy. [Ipu 3axmodeHdH TpyHOBOTO
JIOTOBOpa B COOTBETCTBHE cO cT. 65 Tpyrnosoro konekca Poccuiickon Peepauiu
JIHII0, TOCTYTIaloMIee Ha PaboTy, NpeabaBIsieT paboToAaTeIO:



— MaCMOPT WM WHOM JOKYMEHT, YAOCTOBEPSIOIIUI THYHOCTE;

— TPYJOBYIO KHIXKKY, 38 UCKJIFOUEHHEM CIIy4aeB, KOraa TpyHOoBOi 0roBop
3aKJIF0YAeTCs BIIEpBbIe WK PabOTHHK IOCTyNaeT Ha paboTy Ha yCIOBHSIX
COBMECTHUTENIBCTBA, IM00 TPyI0Bas KHIDKKA Y pabOOTHHKA OTCYTCTBYET B CBSI3H C €€

YTPaTOi MK MO APYTUM [IPUYHAHAM,
— CTpaxoBO€ CBUACTE/IBCTBO rocy1apCTBEHHOI'O IICHCHOHHOT'O CTPaxoOBaHUA,

— JIOKYMEHTBI BOMHCKOr'O y4era — JU1s BOGHHOOOSI3aHHbBIX M JIMLI, TOIe/KaIIX
BOHHCKOMY y4eTy;

— IOKyMeHT 00 00pa3zoBaHMM, O KBaIM(UKAUMK HIM HAJIHYHMU CIELMATBLHBIX
3HAHWI — MPHU MOCTYIUIEHAH Ha paboTy, TpeOyIollyo crelMalbHbIX 3HAaHWI WX
creluaJIbHON ITOAr0OTOBKH;

— ceuzerenberBo o npucsoennu MHH (npu ero Hanuyuy y paboTHHKA).

— MEIMLIMHCKAsi KHWKKA C MEIULIMHCKUM 3aK/II0YeHHEM 00 OTCYTCTBHH
NPOTHBOINOKA3aHUH /I 3aHATHA KOHKPETHBIM BHJIOM JAESTEIHHOCTH B
o0pa30BaTeIbHOM yUpeXKIECHHH;

— AOKYMECHTEI O CyJUMOCTH.

2.3.2. Ilpu opopmnennn padbotauka B llIkoiy criei. no KaapaM 3amoIHAeTCs
yauduuuposanHas popma T-2 «Jluunas kaproyka paboTHHKa», B KOTOPOH
OTpaX<aroTCs Clieaylolne aHKeTHbIe U Ouorpaduyeckue aHHble padOTHHKA!

— obmue cenenus (O.M.0. paboTHuKa, AaTa POKIAESHUs, MECTO POKIACHHS,
rpaXkaaHcTBO, 00pazoBanue, npodeccus, crax paboTsl, cocTosHUE B Opake,
[IacIIOpTHEIS JI&HHHB);

— CBEJICHHs O BOUHCKOM Y4eTe,;

— JlaHHBIE O IpreMe Ha paboty; B qanpHelIneM B THYHYIO KapTOYKY BHOCSTCS!
— CBEJICHHUS O MEPEBO/Iax Ha Apyrylo paboTy;

— cBeieHUs 00 ATTeCTALM|; — CBEJIEHHMS O TTOBBILIEHUH KBaNA(DUKAIUH;

— CBEZIEHHS O MPOdeCcCHOHANBHOM! MepenoAroToBKe;

— cBeZleHHs O Harpajax (IMOOLIPEHHsX ), TOYSTHBIX 3BAHUAX;

— cBeJIeHHs 00 OTITyCKax;

— CBEJIEHUS O COLMAIIBHBIX rapaHTUAX;

— CBEJIEHHS O MECTe J)KUTE/ILCTBA M KOHTAKTHBIX TeJieoHaX.

2.3.3. Ilpu 3aKIOYEHHH TPYA0BOTO J0TOBOPA M B XO/€ TPy IOBOM ACATEIBHOCTH
171t o6ecreueHus rapaHTyii 1 KOMIIEHCALUi pabOTHUKY, yCTaAHOBJICHHBIX



ACHCTBYIOUIAM  3aKOHOIATENBCTBOM, MOYET BOSHHKHYTb HEOOXOJUMOCTh B
NPEOCTaBICHHH PaOOTHUKOM JOKYMEHTOB!

- 0 BO3pacTe AeTel;

- 0 GEPEeMEHHOCTH JKEeHIIHHEL

- 00 MHBAJIUAHOCTH;

- O JIOHOPCTBE;

- 0 COCTaBe CEMBH;

- 0 HEOOXOUMOCTH yX0/a 3a 6OIBHBIM YWICHOM CeMBH;
- IIPOYHE.

2.3.4. Tlocne Toro, kak GyneT MPHHSTO pelrenye o npuemMe Ha paboTy, a Takke
BHOCIICACTBHH B IPOLIECCE TPYIOBOI JEATENBHOCTH, K JOKYMEHTaM, COZEpIKAIITHM
NepCoHaNbHbIC JaHHBIE PabOTHUKA, Oy /YT OTHOCHTHCS:

- TPyZIOBOM JOrOBOP;

- AOTIONHUTE/IbHBIE COTTIALICHUS K TPYI0BOMY ZIOTOBOPY;
- IpUKa3s 0 premMe Ha pabory;

- IPUKA3bI O [TOOLIPEHHUAX U B3BICKAHHSIX;

- MEZMIUHCKAE OKYMEHTBI; - IPHKa3bl 00 H3MEHEHUH yCIOBHIf TPYI0BOIO
JA0rOBODA;

- KapTovuka yHHQUIHPoBaHHOM GpopMbl T-2, yTBEpKIeHHAS TOCTAHOBICHHEM
['ockomerara Poccuu ot 05.01.2004 Nel;

- ApyTHe JOKYMEHTEI.

2.3.5. loKyMeHTHI, COACpIKaLlKEe CBEICHHS, HeOOXOAMMBIE IS IPEOCTABIICHHUS
pabOTHHKY rapaHTWii W KoMmOeHcauwii, YCTaHOBJIEHHBIX  JeHCTBYIOIIHM
3aKOHOJATEJIECTBOM:

- IOKYMEHTEI O COCTaBE CEMBH;
- JOKYMEHTBI 0 OEpeMEHHOCTH pabOTHHUIIBI;

- IOKyMECHTBI O BO3pacTe MaJOJIETHUX JIeTeif; - JOKYMEHTEI O MeCTe o0y4eHHs
IeTen,

2.3.5.1. JlokyMeHTBI, coziepariue NEepCOHANBHEIE JaHHbIE pPabOTHUKOB
(KOMIITIEKCBI IOKYMEHTOB, COMPOBOMIAIOIIHE npoLece 0QOpMICHHS TPY L0BbIX
OTHOIICHHUH NPH pHUeMe Ha paboTy, IepeBojie, YBONBHEHUM, KOMILIEKC
MAaTepHUasIoB 10 aHKETHPOBAHHIO, TECTUPOBAHHIO; IPOBEASHHIO coBece10BaHMil ¢



KaHIMOaTOM Ha JOJKHOCTD, INOMJIAHHUKHA M KOITHH ITPHKA30B 110 JIHYHOMY
COCTaBY; JIMYHBIE JI€jIa H TPYAOBBIE KHIKKH paOOTHHUKOB; [ela, COAepIKallie
OCHOBaHMA K IIpHUKa3y I10 JIHYHOMY COCTaBy, A€ia, COAEPHKALLUHE MaTepHaIIbI
aTTecTaluu pabOTHUKOB; CIIy)KeOHBIX paccieoBaHUil; ClIPaBOYHO-
MH()OPMALUMOHHEIM OaHK NaHHBIX IO MNepcoHaNy (KapTOTEKH, >XYPHAJIE);
NOJJTUHHUKY U KOIMM OTYETHBIX, AHATUTHYECKHX U CIIPAaBOYHEIX MATEPHATIOB,
nepenaBaeMbIX pyKoBoACTBY 1lIkoibl, pyKOBOOUTENSIM CTPYKTYPHBIX
nonpas,c[eneﬁuﬁ; KOITHH OTHETOB, HAIIPABJIAECMBIX B rocy1apCTBEHHLIC OPIr'aHbl
CTaTHCTHKH, HAJIOrOBbIe MHCIICKIIMY, BBIILIECTOSIIME OPraHbl YIIPABIEHHS U APYTHe

YUPEeHKOCHHUSA).

2.3.5.2. loxymenrauus no IlIkosne paGoTel CTPYKTYPHBIX MOApa3aeneHuit
(TI07I0%KEeHHUsI O CTPYKTYPHBIX HOAPA3IeNeHHsX, A0DKHOCTHBIE HHCTPYKIHH
pabOTHHUKOB, NPUKa3bl, PACIOPSDKEHUS, YKazaHus pykoBoacTsa I1Ikoss);
JAOKYMEHTBI 110 IJIAHUPOBAHHMIO, YYETY, aHaJIM3y U OTYETHOCTH B YaCTH paboThI ¢
nepconajioM IlIkonsr,

2.4, JIoKyMEHTBI, COEPIKALINE CBEIEHNA, HEOOXOMUMBIE IS peain3aliuu
KOHCTHTYLIMOHHOI'O IIpaBa Ha Nojry4eHue obmiero oopasoBaHusi, B TOM YHCIIE
3aKTIOYEHHS JIOroBOpa ¢ POJUTENSIMU (3aKOHHBIMU IIPEACTABUTEISAMH): -
JOKYMEHTEI, YI0CTOBEPSIOIIMH JUYHOCTh 00y4aroIIerocs (CBUAETENLCTBO O
POX/ICHHH WJIH MACIIOPT); -AOKYMEHT O IIOJy4eHHH 00pa30BaHusA, HEOOXO0JUMOro
JUIs ITOCTYIUIEHKS] B COOTBETCTBYIOLIUH Kiacc (JIMYHOE Jel0); -MeIHIMHCKAs
Kapra; - CBUJETEeJIbCTBO O PErUCTPALIMH 10 MECTY JKUTEILCTBA.

2.5. JlokyMeHTsI, coJiepKaliiie CBeleH!s, HeOOXOqUMEIe ISl IIPeOCTaBIeHHUs
o0ywarormeMycss rapaHTHi ¥ KOMIEHCALWii, yCTAHOBJIEHHBIX AEHCTBYIOMIUM
3aKOHOIATEIBCTBOM:

- JOKYMEHTEI O COCTaBe CEMBH,

~JIOKyMEHTBI O COCTOSTHHH 37I0pOBbs (CBeleHHsT 00 HHBATMIHOCTH, O HAIHIHH
XPOHUYECKUX 3a00JIeBaHUH U T.11.);

-IOKYMEHTEI, TIOATBEPKAAIOIIHeE [IPaBO HA JOTIONHUTE/IbHbIE TADAHTHH H
KOMITEHCALUH TI0 ONpeIeleHHBIM OCHOBAHHSM, ITPeLyCMOTPEHHEIM
3aKOHOJATEeJIbCTBOM (POAUTEIU-UHBAIU B, HETIOJHAS CeMbsl, pe0OeHOK-CHPOTA U
T.IL.)

I11. C6op, 06paboTKa M 3alIATa NEPCOHANBHEIX JAaHHBIX Pa0OTHHKA
3.1. Ilopsinok nosy4yeHus NEPCOHATBLHBIX TAaHHBIX.

3.1.1. Bee nepconanbuble ganuble paborHuka lllkonsr cieayer mosydars y Hero
camoro. Ecnu nepcoHansHble JaHHble pabOTHHKA, BO3MOJKHO, MTOIYYUTH TOJIBKO Y

TpeThed CTOPOHBI, TO pabOTHHK J0JDKeH ObITh yBeJJOMIIeH 00 3TOM 3apaHee U OT



HEro JO/DKHO OBITh IMOJNYyYeHO ITMCHMEHHOE corjiache. J[ODKHOCTHOE JIUIIO
paboTomarens OMKHO coobmuTh paboTHUKy LlIKONBI O LessX, mpeanonaraeMpIx
HCTOYHUKAX U CrI0co0ax nosy9eHus IMepcoHaIbHBIX JaHHBIX, @ TAKXKE O XapaKTepe
NOJUIeXKAIIMX IIOJYYEHHIO IePCOHAIBHBIX JaHHBIX H IIOCIEACTBHIX OTKa3a
paboTHHUKA IaTh MUCHMEHHOE COTJIACHEe Ha MX MOJy4eHHE,

3.1.2. PaGoronarens He MMeeT mpaBa MOJy4arb ¥ 0OpabaTeIBaTh MEPCOHAIBHBIE
naunple pabortHuka IlIkosbl 0 ero pacoBoi, HAIlHOHANBHOW MPHHAIIEKHOCTH,
MOJIUTUYECKUX B3IJIAaX, PEIUTHO3HBIX WK QUIOCO(CKUX yOeXK IS HHSX,
COCTOSIHMH 3JI0POBbS, HHTUMHOM HU3HU. B ciiydasx, HenocpencTBeHHO CBSI3aHHBIX
C BOIIPOCaMH TPYIOBBIX OTHOLIEHHH), B COOTBETCTBUH €O CT. 24 KOHCTHTYIIHH
Poccuiickoit @enepanuu paboronarens Brpase Hoiy4yats H 06pabaTeiBaTh JaHHEIE
0 YaCTHOM >XH3HH pabOTHUKA TOJIBKO ¢ €ro MHCbMEHHOro cornacusa. O6paboTka
yKa3aHHBIX IePCOHAJILHBIX JaHHBIX paOOTHHKOB paboToiaTeIeM BO3MOXKHA TOJIBEKO
¢ HX corzacus 1udo 6e3 UxX cornacus B CIEAYIOMIUX CIydasX:

— INEPCOHAJIBHBIC NaHHBIC ABJIAKOTCA Oﬁllle,ILOCTYHHBIMH;

— IePCOHAJIbHBIE JaHHbIE OTHOCATCS K COCTOSIHMIO 3J0pOBBS pabOTHHKA U HX
00paboTka HeoOXoaMMa /17151 3aLIUThI €0 KH3HH, 3A0POBbS WIH HHBIX KH3HEHHO
BOXHBIX HMHTEPECOB MO0 JKU3HM, 3/I0POBbS WM HHBIX JKU3HEHHO BaXKHBIX
HHTEPECOB JIPYTUX JIML] ¥ MOTy4YeHHe cornacus paboTHHKa HEBO3MOIKHO;

— 110 TpeGOBaHUIO ITOJTHOMOYHEIX I'OCYIapCTBEHHBIX OPTaHOB B CIyYasX,
IPEAYCMOTPEHHBIX (pe/iepabHBIM 3aKOHOM.

3.1.3. Paboronarens BripaBe o0pabaThiBaTh NepCOHANBHEIE JaHHEIE PAGOTHHKOB
TOJIBKO C X TUCbMEHHOI'O COIIACHSI.

3.1.4. TIucemeHHOe cornacue pabOTHHKA Ha 0OPaGOTKY CBOMX IIEPCOHAIBHBIX
JaHHBIX JOJDKHO BKJIIOYATH B cebsi:

— (haMMIIMIO, UMSI, OTYECTBO, a/ipec CyObeKTa MepCOHANBHBIX aHHBIX, HOMEP
OCHOBHOTO JIOKYMEHTA, yJOCTOBEpSIOLIero ero JIMYHOCTh, CBEJEHUS O aare
BbI/laY¥ YKA3aHHOTO JJOKYMEHTa U BbIIABILIEM ero OpraHe;

— HauMeHoBaHue ((haMUTHIO, UMS, OTUECTBO) U aJIpec OmepaTopa, IMoJIy4darollero
coriacue cy0beKTa NepCcoOHaIbHBIX JaHHBIX;

— LeJIb 06p&60TKH NepCOHANIBHBIX NaHHBIX,

— MepeyeHb MEPCOHATBHEIX JaHHBIX, HA 00pabOTKY KOTOPEIX JAeTCs COTIacue
CyOBeKTa NePCOHANBHBIX IaHHbIX,

— IepeveHs AeHCTBUH C epCOHATBHEIMHU JJaHHBIMHE, Ha COBEPIIEHHE KOTOPBIX
Iaercs coriacde, obuiee OMUCaHHe HCIIONB3YEMEIX ONMEpaToOpoM CIIoco6oB
06paboTKH MepCOHANBHBIX JaHHEIX;



— CPOK, B TE4E€HHE KOTOPOI'0 AEHCTBYET COIIacHe, a TAKXKe MOPSAI0K €ro OT3hIBa.
®opma 3asBICHHS O corjlacii paboTHHKA Ha 00paboTKy NepCOHaNBHBIX JaHHBIX
cM. B npunioxkeHnu 1 k Hactosawemy [lonoxenwuo.

3.1.5. Cornacue paGorHuKa He TpeOyeTcs B CIEAYIOIMX CIydasix:

1) 0OpaboTka nepcoHaNbHbIX JaHHBIX OCYIIECTBISIETCS Ha OCHOBaHUU TpyzoBoro
kozekca P® unu uHOro (eepabHOroO 3aK0Ha, yCTaHABIUBAIOLIETO ee Leb,
YCIIOBHSI TIOJYYEHUS EPCOHABHEIX JaHHBIX M KPYT CyOBEKTOB, IEPCOHAIBHEIE
JaHHble KOTOPBIX MozexaT o0paboTke, a Takke ONPEACIIIIOLIETO TOTHOMOYH
paboronarerns;

2) obpaboTka nepcoHaNbHbBIX JaHHBIX OCYIISCTBIISICTCS B LEJAX HCIIOTHEHUS
TPYIOBOIO I0rOBOPA;

3) o6paboTka repcoHaNbHBIX JaHHBIX OCYILIECTBISETCS I CTATUCTHYECKHX HITH
MHBIX HAay4YHBIX IeJIel IIPH YCI0BHU 0053aTeIbHOro o0e3nnyuBaHus
MePCOHANIBHBIX JIaHHBIX;

4) o6paboTka nepcoHaNnbHBIX JIaHHBIX HEOOXOAMMa JISl 3aLUThI XKU3HH, 310POBbS
WJIM UHBIX XXU3HEHHO Ba)KHBIX HHTEPECOB pabOTHHUKA, €C/TH MOJIy4YeHHe ero
corjiacus HeBO3MOIKHO.

3.2. Tlopsnok o6paboTky, nepesadu ¥ XpaHEHHs! [1EPCOHANIBHBIX JaHHBIX.

3.2.1. PaborHuk Illkonsl mpeaocTaBisieT crnenuanucTy no kagpam IIkossr
nocToBepHele cBefeHus o cebe. Crnenmanuct no kaapam IlIkonsl mpoBepser
JIOCTOBEPHOCTh CBEZIEHHH, CBepsisl JaHHbIe, IIPeJI0CTaBIeHHbIE PA0OTHHKOM, C
MMEIOIIUMHUCS y pabOTHHKA IOKYMEHTaMH.

3.2.2. B coorBercTBUHM co cT. 86, ri. 14 Tpynosoro Konekca Poccuiickoit
®enepanyu B nesix obecnedeHus mpas U ¢Bo0O YeloBeKa U rpakJaHuHa
nupexrop lIkonsr (PaGoronarens) 1 ero mpeAacTaBuTeIH MpU 00paboTke
NepCOHANBHBIX JaHHBIX paOOTHHKA JOKHEI COOMOAATE CieayrolHe 0b1mue
TpeOOoBaHMUS:

3.2.2.1. ObpaboTKka nepcOHATBHBIX TAHHBIX MOMKET OCYIIECTBIATHCA
UCKITIOUUTENILHO B LeIX obecnedeHns coOMOAeHUA 3aKOHOB U HHBIX
HOPMATHUBHEIX NMPABOBBIX aKTOB, COASHCTBHS pabOTHHKAM B TPYAOYCTPONHCTBE,
o0yuYeHUHU U NPOJBIXKEHUHU 110 ciayx0e, obecrieuenus TU4HOM 6e30MacHOCTH
PabOTHHUKOB, KOHTPOJISI KOJIMYECTBa W KauyecTBa BEITIONHIEMOM paboTsl U
ofecrie4eHus COXPaHHOCTH UMYIIIECTBA.

3222.1lpu onpeseneHuu oObemMa H  cojaepxaHHsi, 0OpabaTbiBaeMBIX
NIEPCOHAJIBHBIX JaHHBIX PaboTomaTennb 1OKEeH PYKOBOACTBOBATHCS
Koncruryuuert Poccuiickoit Penepauun, TpynoBeiMm Komekcom Poccuiickor

fDeaepauHH H HHBIMH [be)lepaﬂbHBIMH 3aKOHaMH.



3.22.3.Ilpn NpUHATMM pelIeHHE, 3aTPArMBAIONINX HHTEPECH] paboTHuKa,
Paboronarens He wuMeeT mpaBa OCHOBBIBATHCS HA TEPCOHANBHEIX JAHHBIX
paboTHHKa, MOMy4EHHBIX HCKIIOYUTENBHO B PE3YIIBTATE UX aBTOMaTH3UPOBAHHOM
00pabGOTKH MIIH 3JIEKTPOHHOTO [OJIYIEHHS.

3.2.2.4. 3amuTa nepCcOHANBHBIX JaHHBIX paGOTHHKA OT HEMPABOMEPHOTro HX
HCIIOJIB30BaHHA M yTpaThl obecneunBaeTcs PaGoTonaresnem 3a cuer ero cpe/cTs
B IIOPSZIKE, YCTAHOBJIEHHOM (pe/IepanbHbIM 3aKOHOM.

3.2.2.5. PabOTHHKH U UX NPEICTABUTENH JOMKHEI OBITH 03HAKOMJIEHBI 101
pacmucky ¢ qokymeHtamu LIKoubl, ycTaHaBIMBAIOIIAMH MOPSIOK 06paboTKH
MEPCOHAJIBHBIX JAHHBIX PaOOTHUKOB, a TaKXKe 00 MX IpaBax U 00sM3aHHOCTSX B
3TOM o0nacTy.

3.2.2.6. Bo Bcex ciyuasx oTka3 paGOTHHKA OT CBOMX IPaB Ha COXpaHEeHHue U
3aIUATY TAWHBI HEJIEHCTBUTEIIEH,

IV. Coop, o6paboTka 1 3aIMTa MEPCOHANBHEIX JAHHEIX 00yYal0merocs
4.1. Tlopsaok noy4eHust IepcoHANbLHbIX JAHHBIX.

4.1.1. Bce nepcoHambHble JaHHBIE HECOBEPIIEHHOIETHETO obydatowerocsi 10
MOy Y€HUs] HM OCHOBHOTO 00mIero o6pa3oBaHMsi MOXHO IIOJYYarh TOJBKO Y €ro
poauTesel (3aKOHHBIX npescTaBuTeNneit). Eciu nepconansuble faHHbIE
00y4aromerocss BO3MOXKHO MOJY4HTh TOJNBKO y TpeThell CTOPOHEL, TO POHTENH
(3aKOHHBIe NpezcTaBHTENN) 00YYaIOLIErocs OJKHBI GBITh YBEJOMIEHB! 06 3TOM
3apanee. OT HUX JO/KHO GBITh MOMYYEHO MMCbMEHHOE COIVIANIEHHE HA MOyYeHHe
NIePCOHANBHBIX IaHHBIX OT TPETheH CTOpoHbl. Ponuren (3akoHHbIE
NpeCTaBUTeIM) OOyYaroWerocs JOIDKHBI OBITh NPOMH(GOPMHPOBAHBI O MENSX,
TNIPEAIOoNaraeMelX HCTOUYHHKAX H Crocofax MONy4eHHs MePCOHATBHBIX JaHHBIX, a
TalOKe O XapakTepe IOJIeXKAIHX IT0Jy4eHHIO IePCOHATBHBIX aHHBIX U
MOCIENCTBHAX OTKA3a JaTh MMCEMEHHOE COTJIACHE Ha UX TIOTydYeHHe,

4.1.2. Bce mepcoHanbHEIe JaHHBIE HECOBEPLICHHOIETHETO 0GYYaroIerocs Mmocie
MOJTy9E€HHs] UM OCHOBHOTO 001ero o6pa3oBaHUs WIIH COBEPIIIEHHONETHETO
00y4aroIerocs MOXHO MOMy4aTh TOIBKO Y Hero camoro. Eciu mepconanbHble
AGHHBIC TAKOTO O0Y4ArOMIErocs BO3MOXKHO TOIYHUTh TOIBKO Y TPeTheil CTOPOHE,
OH JIOJDKeH ObITh yBeiloMIIeH 06 3ToM 3apanee. OT HEro NOJNKHO GBITH MONYYEHO
[IHCbMEHHOE COIIacHe Ha MOJIy4YEHHE IePCOHANBHBIX JaHHBIX OT TPEThei

croponbl. Takoil obyuarommiica RomkeH ObITh NPOMH(GOPMHUPOBAH O ILENSX,
NpeArnonaraéMelX MCTOYHHMKAX MaHHBIX, @ TaKKe O Xapakrepe MOAIeKalHIX
NOJY4YEHHUIO MEepPCOHANBHBIX JAaHHBIX M IMOCIEACTBHAX OTKA3a IaTh MHCHMEHHOE
Corjlacue Ha MX TOJIyYeHHe.

4.1.3. B coorsercrsun ¢ Koncrutyuueii Poccuiickoit ®enepauun [lkomna BIIpaBe
OCYIIECTBIIATH COOp, Nepeady, YHUYTOXKEHHE, XpaHEeHHE, HCIIONb30BAHKE



MHQOPMALMH O IOJHUTHYECKHX, PEJHIHO3HBIX, APYruX YOeKIeHWil yacTHOM
KHM3HH, a TakKe WHPOpMaLUK, HapylLIaloLen TaliHy NepenucKu, Teae(OHHBIX
[IEpPEeroBOPOB, MOYTOBLIX, TeNerpadHbIX U HHBIX COOOMEHHH 00yYaroIerocs ¢ ero
MMCBMEHHOTO coryiacus (cornacus poauTenel (3aKOHHBIX MpeICTaBUTeNei)
HECOBEPILEHHOJIETHEr0 00y4aroIerocss A0 IMOMYYEHHs] UM OCHOBHOrO 00ILero
obpasoBaHus), popma onpenensaercs OenepanbHeIM 3akoHOM «O 3amuTe
NEPCOHABHBIX JaHHBIX» WJIM Ha OCHOBaHUH CY,E[BGHOFO pPELICHUA.

4.1.4. Corpynnuku Illkonsl, uMeroLHe JOCTYTI K IIePCOHAIBHEIM JAaHHBIM
obyuarommxcs, 0053aHbl IPUHUMATH HEOOXOAUMBIE OPraHU3alHOHHBIE H
TEXHUYECKHE MEpBI IS 3allUThl IePCOHAIBHBIX JAHHBIX OT HEMPaBOMEPHOTO WIIH
CIIy4allHOIo JOCTyIa K HUM, YHHYTOKEHHUS, MOOUPHIINPOBaHUS, OIOKUPOBAHNUS,
KOIUPOBaHMsA, PaCIPOCTPAHEHHMS], @ TAKXKe OT MHBIX HEIPAaBOMEPHBIX ACHCTBHUI B
OTHOILUEHWH JaHHOW HH(OPMALIHH.

4.1.5. Paborauku IlIkoinel, UMeromye OOCTYN K NePCOHAILHBIM JaHHBIM, MU
NOJB30BaHUHU I0CTYNIOM B ceTh MiHTepHeT 0053aHbI NPUHUMATH MaKCUMAaJIbHbIE
MEpEI 110 obecrnedeHuo 6€30nacHOCTH:

- HCTI0JIB30BATh AHTUBUPYCHOE NporpaMMHoOe obecriedeHue (¢ perysipHbIM
00OHOBJIEHHEM BHPYCOB);

- He JIoycKaTh paboTaTk Ha CBOE aBTOMAaTH3UPOBaHHOE pabouee MeCTO JIHII, He
MMEIOIIMX [1paBa JOCTYIa K JaHHBIM;

- HE OCTaBJIATE HE BaGHOKHPOBaHHBIM CBOM KOMIIBIOTED B Hepa6011ee BpEM;

- CBOCBPEMEHHO coo0maTh 1abopaHTy KOMITBIOTEPHOrO Kilacca o ciydasx c6os B
pabore ceTH, NapoIbHON UIeHTH(DHUKALNHN U T. 1.

V. Ilepenaya u xpaHeHHe NePCOHANBHBIX JaHHBIX

5.1. Ilpu nepenate nepcoHalbHbIX JaHHBIX paboTHHKa PabGoTonarens nomkeH
cobmoaare crieayromue TpeOoBaHM:

5.1.1. He coobmmiate nepcoHanbHblie qaHHbIe pabOTHHKA TpeThel cropone 6e3
IMUCBMEHHOT'O coryiacusi paboTHHKa, 38 HCKIIOYSHUEM CITyYaeB, KOT/a 3TO
HEeOOXOAMMO B LeNIAX [PeAyIPeKIASHH YIpO3bl JKU3HH U 340pPOBbIO paboTHHKA, a
TAaKXKe B CIydasx, YCTAHOBIEHHBIX (eepaNbHbIM 3aKOHOM,

5.1.2. He coobmatk nepcoHaibHbEIE JaHHbIE PA0OTHHKAa B KOMMEPYECKHX IEIIX
6e3 ero muceMeHHoOro corsacus. O6paboTKa epCOHANBHBIX JAHHEIX paOOTHHKOB
B L[eJISIX NTPOJIBMIKEHUS TOBApoOB, paboT, YCIyr Ha PEIHKE ITyTeM OCYILeCTBICHHUS
IIPpSAMBIX KOHTAKTOB C IMTOTEHIIUAJIBHBIM I'IOTPBGPITG.TIGM C ITIOMOUIBIO CPEACTB CBA3ZH
AOIMYCKa€TCA TOJIBKO C €Iro NpeaABapUTE/IIBHOI'O COIJIaCHA.



5.1.3. [IpexynpenuTs nul, MOIYYMBIINX [EPCOHAIbHBIE NaHHbIE PAbOTHMKA, O
TOM, 4TO 3TH JIaHHBIE MOTYT ObITh UCIIOJIB30BaHBI AL B LEJIX, IS KOTOPHIX OHH
CO0OILEeHBI, ¥ TPeOOBATH OT ITHX JIMI IIOATBEPIKACHUS TOTO, YTO ITO MPABUIIO
cobmoneno. Jluua, mosy4dHBILEe TepCOHANIBHEBIE JaHHbIE pab0THHKA, 0OA3aHbI
COOITIOaTh PEIHM CeKpeTHOCTH (KoHpuaeHIHanbHoCTH). Jannoe [lomoxenue He
pacrpocTpaHseTcs Ha 0OMeH NepCOoHaIbHBIMH JaHHBIMH PaOOTHHKOB B MOPSIKE,
YCTAaHOBIICHHOM (peiepabHBIMH 3aKOHAMH.

5.1.4. Ocy1ecTBIATE Nepenauy MepcoHaIbHBIX JaHHBIX PAaOOTHHUKOB B Mpezenax
[1Ikonbl B cOOTBETCTBUU ¢ HacTosuM [lonoxenuem.

5.1.5. Pazpemiats JOCTyI K IEPCOHAIBHLIM JaHHBIM PaOOTHUKOB TOIBKO
CHelMalIbHO YIIOJIHOMOYEHHBIM JTUIaM, IIPU 3TOM YKa3aHHbIE JIUIA JOJDKHBI UMETh
IpaBo I10JIy4aTh TOJIBKO T€ ePCOHAIbHbIE IaHHbIe pa0OTHUKA, KOTOpPbIE
HeOOXOIUMBI /1715l BBITIOTHEHUSI KOHKPETHOU (DYHKITHH.

5.1.6. He 3anpaummBate WH(OpPMALIHIO O COCTOSHUM 3/10pOBBsi paboOTHHKA, 3a
HMCKJIFIOYEHHEM TEX CBGHGHHﬁ, KOTOPBI€ OTHOCATCA K BOIIPOCY O BOSMOXKHOCTH
BBINOJIHEHHS paOOTHUKOM TPY/A0BOH (DYHKIIHH.

5.1.7. IlepenaBate nepcoHalbHbIE JaHHble pabOTHHKA MPEACTABUTENAM
pabOTHHKOB B TOpsJIKe, yCTaHOBIeHHOM TpymoBsiM koxekcoM Poccuiickoit
Denepaliuy, ¥ OrpaHUYUBATE 3TY UHPOPMALUIO TOJBKO TEeMHU IIEPCOHATBHBIMI
JaHHBIMH pabOTHHKA, KOTOpble HEOOXOAMMEI ISl BBIIIOJIHEHUS YKa3aHHBIMU
TpeICTaBUTEISIMU MX (DYHKIIUH.

5.2. XpaHeHue U UCIIONb30BaHHE NMEPCOHANBHEBIX JaHHBIX PA0OTHUKOB:

5.2.1. IlepconansHble JaHHBIE pa0OTHUKOB XpaHATCS Ha OyMa)KHBIX HOCUTENISIX, B
nomemieHusx IIIkonel B mkadax u ceiidax. Jluuneie gema u xaprouku T1-2
YBOJIEHHBIX paOOTHUKOB 10 UCTEYEHHUS TeKyLIero KajJeHIapHoro roja Xpassarcs B
ceifde, a 3aTem nepenatorcs B apxuB LIxonsr.

5.2.2. IlepcoHanbHbIe JaHHble pAOOTHUKOB MOTYT OBITE MOJIyYeHB!, IPOXOIUTE
JanbHelnryro o06paboTky W mepenaBaThCsl Ha XpaHeHHe Kak Ha OyMajXKHBIX
HOCHTEJISIX, TAK ¥ B JIEKTPOHHOM BH/I€ — JIOKAJIBHO! KOMITBIOTEPHOH CETH H
KOMITBIOTepHBIX nporpamm «lupekrop» u «1C: 3aprnara u Kaapb».

5.2.3. Ilpu nony4eHu: MEepCOHaNBHBIX JaHHBIX He OT pabOTHHKA (33 HCKIIOYEHHEM
Clly4aeB, €CIM IepCOHaIbHbIe JaHHble OBUIN IpelocTaBIeHbl paboTonaTeNto Ha
OCHOBaHUH (eiepalIbHOTO 3aKOHA MM €CJIA NePCOHATIbHBIC NaHHbIE ABIAIOTCA
obmemocTynHbIMK) pabGoToaaTens 10 Havaia 00paboTKH TaKUX ITePCOHATBHBIX
IaHHBIX 00A3aH NMPENOCTABUTE PAOOTHUKY ClIEAYFONIYI0 HHPOPMALIHIO: —
HauMeHOBaHHe ((aMUJIHs, UMs, OTYECTBO) M AJpeC ONepaTopa HIIM €ro
NpeACcTaBUTelNs; — Iielb 00paboTKK MepCoHANBHEIX JaHHEIX U ee MIPaBOBOe
OCHOB@HUE; — IpeArionaraeMble MoJIb30BaTely IePCOHANBHBIX JaHHBIX; —



YCTaHOBJIEHHbIE  HacrosmuMm  DexepanbHbIM  3aKOHOM  mpaBa  cyObekTa
NIePCOHANBHBIX TaHHBIX.

5.2.4 KonkperHble 0053aHHOCTH MO BEIEHWIO, XPAHEHUIO JIMYHBIX el
pabOTHUKOB, 3aIIOIHEHUIO, XPaHEHHUIO U BBIIa4e TPYAOBBIX KHIDKEK, HHBIX
JIOKYMEHTOB, OTPKAIOIIUX MEPCOHANIBHEIE TaHHBIE PAOOTHUKOB, B TOM YHCIIE T10
XPaHCHHMIO JIMYHBIX el YBOJCHHBIX paOOTHMKOB, BO3JIaraloTCsi Ha CeKpeTaps
IIIKOJIEL,

5.2.5. B OTHOLICHUU HEKOTOPBIX JOKYMEHTOB JEUCTBYIOIUM 3aKOHOIATEIECTBOM
Poccuiickoii @eiepalilud MOTyT OBITH YCTAHOBIJIEHBI HHbIE TPeOOBAHUS XpaHEHHS,
4eM npeaycMoTpeHo HacTosmuM IlonoxenueM. B Takux cioydasx cienyer
PYKOBOZCTBOBATLCS IMPABHJIAMHU, YCTAHOBIEHHBIMH COOTBETCTBYIOIIUM
HOPMAaTHUBHBIM aKTOM.

5.2.6. IlepconaneHple JaHHbIE pPAaOOTHUKOB, XpaHSAIIUEcsd B JJIEKTPOHHOM BHJE,
MOJUIEeIKAT 3alUTe MPOrPaMMHBIMU cpejicTBaMH. K HUM OTHOCSTCS pasrpaHu4deHHs
[IpaB JOCTYIIa K 3JIEKTPOHHBIM pecypcam, NapoiibHas uAeHTHGUKALHS
OJIb30BATEIEH JJIGKTPOHHOM CHCTEMBI JOKyMEHTO00OpOTa U  IapojibHas
uaeHTHQUKALUS MOJb30BaTeNedl Ipy BXoje B HMHGOpPMAIHOHHYIO cucTemy. [lox
pasrpaHYeHUEM IIpaB JOCTyNa IIOApa3yMeBaeTcsi OpraHu3alus JOoCTyIa
paGOTHHUKOB LIKOJIBI TOJIBKO K TOMY CErMEHTY MH(OPMAIMH, KOTOPEI HE06X011uM
JU1s BBINIOJTHEHHUS! CBOMX cIykeOHbIX o0s3anHOCTe#. KaykomMmy paGOTHHKY IIKOJIBL,
MMEIOLIEMY JOCTYH K 3JIEKTPOHHOM 0a3e NepcoHaNbHbIX JaHHBIX, HA3HAYAETCS €ro
WHIUBHAYaJIbHBINA JJOTHH JJIA BXOJa B CUCTEMY M YHUKAIBHBIH MapOJIb, H3BECTHBIN
TOJIBKO caMOMy Ionb3oBaTeno. PaboTHrkaM 3ampeliaercs pasrialarh
YHHKaJIbHBIE NIAPOJIH ISl BXOJ]a B CHCTEMY.

5.3. XpaHeHue U HCIOJIB30BAHHE [TEPCOHATIBHBIX JAHHBIX 00YYarOIIHXCS

5.3.1. IlepconanbHblie naHHbBIE 00YYarOIIErocs OTPAKAIOTCSA B €0 JUYHOM JelIe,
KOTOpO€ 3allOJIHAeTCs IIoc/e W3LaHMs NpuKa3a o ero 3auucieHuu B lxomy.
JInunele nena obygaromuxcs B ajipaBUTHOM MOpsiike GOPMUPYIOTCS B MaKax
KJIacCOB, KOTOPhIE XpaHATCS B CIIEIIMANIBEHO 000pYI0BaHHAIX IIKa(ax.

5.4. Ilpu nepenave nepcoHalIbHBIX AaHHBIX oOy4atomerocs [1lkona momkHa
cobmoAaTh creayouue TpeOoBaHusA:

5.4.1. He coo0maTe nepcoHalbHbIC aHHBIE 00Y4alOMIErocs B KOMMEPYECKUX
uensax 6e3 ero MUCEMEHHOI'O COTJIACHS.

5.4.2. IlpenynpenuTs UL, MOTYYalONINX I€PCOHAIbHbIE JaHHbIe 00y4Yarouerocs,
0 TOM, YTO 3TH JaHHBEIE MOT'YT OBITH HCHOJB30BAHEl JIMIIL B LEJIAX, 11 KOTOPBIX
OHU COOOILIEHEI.



5.4.3. OcymecTBisTh nepenady NepCOHATbHBIX JaHHBIX B npenenax [lkois! B
COOTBETCTBHHM ¢ HacTosmmM [lonoxenuem.

VI. JlocTyn K IepCOHAILHBIM JaHHBIM pabOTHUKOB M 00y JaroImXxcs
6.1. IlpaBo focTymna K nepcoHaabHbIM JaHHBIM paboTHUKOB [1IK0IbI UMEIOT!
— AMPEKTOP;
— CITEL[HAJIMCT MO KazapaM (orepaTop);

— 3aMecTUTeNb AupekTopa mo AXY (B 06péMe 10KyMEHTOB, COIPOBOKAAIOLIMX
npoiecc opOpMIIEHHs TPY/IOBBIX OTHOLICHHH P IIpUEMe Ha paboTy, epeBoe,
YBOJIBHEHHH; MATEpHAaJIOB 10 aHKETUPOBAHUIO, TECTHPOBAHHUIO, IIPOBEACHHIO
cofecenmoBaHlii ¢ KaHAWJATOM Ha JOJKHOCTB, JOKYMEHTOB, SIBJISIOIIUXCS
MOAJMHHUKAMUA M KOMHUSMH IIPUKA30B IO JIMYHOMY COCTaBYy; JHYHBIX J€l U
TPYIOBBIX KHIKEK pabOTHHMKOB; Hell, COAEpXKaUlMX OCHOBaHUS K IIpPHKasaM II0
IMYHOMY COCTaBy; JeJ, COJAep)KalliX MaTepHalbl AaTTecTallud paOOTHUKOB;
JAOKYMEHTOB CJIy)KeOHBIX paccieloBaHHit).

— COTPYAHUKHU OyXraiTepuu

— 3aMECTHUTENIH AUPEKTOpa (KaKOBIH U3 3aMECTHUTENEH, ABIAACH PYKOBOAHUTEIEM
COOTBETCTBYIOLIMX CTPYKTYPHBIX IMOApa3feNeHHi / KOHKPETHBIX HalpaBlIeHHH
MPOU3BOJICTBEHHON JesATeNbHOCTH, HMeeT HOCTYIl K MEepCOHAJIBHBIM JIaHHBIM
pa0OTHHKOB  CBOEro  CTPYKTYpHOro  IIOfpasfiejieHuss /  HampaBJeHHUs
MPOU3BOACTBEHHOMN /1€ TeILHOCTH)

— aIMHHHCTPATOP EKTPOHHOTO KJIACCHOIO JKypHana

— cexperaph (B 06bEMe JOKYMEHTOB, COMPOBOMKIAIOMIMX IpoLece o(opMIIeHuUs
TPYNOBBIX OTHOIIEHW mpu mnpueme Ha paboTy, NEpeBOAE, YBOJIbHEHHH;
MaTepHaioB 10 aHKETHPOBAHHMIO, TECTUPOBAHHIO, ITPOBEICHUIO cobeceIoBaHHM ©
KaHIMIaTOM Ha [JO/DKHOCTH; HOKYMEHTOB, SB/MIOIIMXCA NOAJHHHUKAMH |
KOIHAMH IIPUKA30B 10 JUYHOMY COCTaBY; JHYHBIX JIeJ1 U TPYHOBBIX KHHXKEK
pabOTHUKOB; JieJl, COAEpXKALIMX OCHOBAHMS K IPHKA3aM IO JINYHOMY COCTaBy;
11eJ1, COAEpIKALUMX MaTepHallsl aTTecTalkli PabOTHIKOB; JOKYMEHTOB CITyKEOHbIX
paccreoBaHuH)

6.2. PabotHuk I1Ikosbl MMeeT mpaBo:

6.2.1. ITomy4arts JOCTYII K CBOMM IePCOHAIBHBIM JAHHEIM M O3HAKOMJICHHE C
HUMH, BKJIIOYas [IPaBo Ha 6e3B03Me3JHOe MOoTyueHHe KONuii Mool 3amucy,
cozepiKanieii nepcoHaibHble JaHHbIe paboTHHKA.

6.2.2. Tpebosats oT PaGoTomarens yro4HeHN, HCKIIOYSHHS MM HCIIPABICHHS
HEMOJIHBIX, HEBEPHBIX, YCTAPEBIIUX, HEIOCTOBEPHEIX, HE3aKOHHO IMOTYy4eHHbIX
WK He SBJSIonMxX HeobxoaumbiMu Jisi PaGoTomarens nepcoHaibHbIX JIaHHBIX.
6.2.3. ITomyuars or PaGoTonaress — CBeleHuMs O JMLaxX, KOTOpbie UMEIOT NOCTYII K
MePCOHANBHBIM JaHHBIM WX KOTOPBIM MOXET ObITh IPEJIOCTABIIEH TAaKOH NOCTYI;



— nepeueHs 00pabaThIBaeMBIX MEPCOHANBHBIX JAHHBIX U HCTOUHHK X IOJTyYeHHs;
— CPOKH 00pabOTKM NepCOHANBHBIX JaHHbBIX, B TOM YHCJI€ CPOKM MX XPaHEHHUs; —
CBEJIGHHSI O TOM, KaKie IOpUIMYeCKUe MOCIeACTBUS st CyObeKTa epCOHaNbHBIX
IaHHBIX MOXKET IMOBJeYb 3a coboit 06paboTKa ero nepcoHaJIbHbIX JaHHBIX.

6.2.4. Tpe6Gosars u3Benienus PaGorozatesieM Bcex JUIl, KOTOPBIM paHee ObLIx
COOﬁlLIBHBI HEBEPHLBIE HWJIHA HEIloJIHbIe HEPCOHEUIBHBIC JaHHBIE, 060 BCEX
MPOM3BENEHHBIX B HUX UCKITIOUSHHAX, UCTIPABICHUAX WIIH JOTOJHEHUAX.,

OG6xaioBaTh B YIIOJIHOMOYEHHBIH OpraH 10 3alluTe paB CyOheKTOB
MEePCOHANIEHBIX JAHHBIX MM B Cy1e0HOM IOPSAJKE HENPaBOMEPHBIE JEHCTBHS WU
Ge3neiicTBus Pabotonarens npu o6paboTke U 3alIUTe €r0 NEPCOHAIBHBIX JaHHBIX.
6.3. KonupoBsaTs U J1e71aTh BBITHCKHU IIEPCOHANBHBIX JaHHBIX pa0OTHHKA
pa3spemaeTcs HCKIIOYUTEIBHO B CIIyKEOHBIX LENIX ¢ MHCEMEHHOIO pasperieH s
Hupexkropa 11Ixoss!.

6.4. Ilepeiaua HH(pOpPMALMA TPETHEH CTOPOHE BO3MOXKHA TOJIBKO ITPH
MUCbMEHHOM COTJIaCHH PabOTHHKOB.

6.5. JIoCTyIl K epCOHAIBHBIM JJAHHBEIM 00y4alOIUXCS U UX poAuTesei (3aKOHHBIX
npeacTaBUTeNei) 6e3 MoTy4eHns CrelualbHOr0 pa3perleHus HMeoT:

- JUPEKTOP IIKOJIBI;,

- 3AMECTHTENIH PYKOBOAUTENS 00pa30BaTEILHOIO YUPEKICHHUS;
- CeKpeTapb

- OTBETCTBEHHBIN 3a ITUTAHUE;

- KJIaCCHBIE PYKOBOJMTENH (TONBKO K NIEPCOHANIBHBIM JaHHBIM 00y4alolMXcs 1
poaurenel (3aKOHHBIX MPEACTABUTEIIEH) CBOErO Ki1acca).

6.6. ITo mMiCEMEHHOMY 3ampocCy, Ha OCHOBaHHH IpHKasa aupekropa [koisl, K
EpCOHAIBHBIM JaHHBIM PabOTHUKOB M 00y4aloIMXCst MOTYT OBITh JOITYILCHEI
JIMIa B TIpejieiaX CBOeH KOMITeTeHLIUH.

6.7. K uncny MaccoBbIX noTpebuTeneli nepcoHaabHbIX JIAHHBIX BHE ILIKOJIBI MOJKHO
OTHECTH rOCyJapCTBEHHBIE H HEroCy1apCTBEHHBIE QYHKIIMOHAIBHBIC CTPYKTYPBI:

- HAJIOTOBbIE HHCIIEKIIUH,;
- IPAaBOOXPAHHUTEbHbIE OPTaHbl;

- OpraHbl CTATHCTHKH;

- - CTpaxoBble areHTCTBa;

- BOGHKOMATBI; - OPraHbl COLHAIBHOTO CTPaXOBaHHA;
- IEHCUOHHBIE (DOH/IBI;

- - OApa3ieIeH!S MyHULMITAILHEIX OPTaHOB yTIPaBIeHUS.
6.8. Jlpyrue opranmsaumu. CBefieHHs o paboTaromieM COTPYIAHUKE HIH YKe



YBOJIEHHOM, O0YYaromeMcsl yYeHHKe HIIM 3aKOHYHUBIIEM OO0y4YeHHEe MOIyT ObITh
NIPeJOCTABJICHE! IPYrol OpraHU3allyi TOJIBKO C MUCBEMEHHOro 3ampoca Ha OnaHke
OpraHu3alHu C NMPUJI0KEHHEM KOIHH 3asBJIeHUA paOOTHHKA, 00yJaromerocs min
3aKOHYMBLIEro oOyueHue. OTBeTH HA MMCHMEHHbIE 3alPOCkl APYIUX OpraHu3aiui
M YyYpeKIEHUMN B IpeJesiaX UX KOMIIETeHIMHM U MpPeOoCTaBIECHHBIX ITOJTHOMOYMM
NalTCs B IMCBMEHHOM (opme Ha OlaHKe MIKOJBI U B TOM 00beMe, KOTOpEIH
IIO3BOJISIET HE pasrjalaaTtb H3IMIIHUA 00BeM INEepCoOHaJIbHbBIX CBC,I[GHPIfI O
paboTHHKaX ¥ 00yJarOLIHXCS.

6.9. Pogcreennukn u 4ieHsl ceMel. [lepcoHanbHbBIe JaHHBIE MOTYT OBITh
NpPeAOCTaBIEHB! POACTBEHHUKAM HIIHM YJIEHAM €r0 CeMbH TOJIBKO C TUCBMEHHOI0
paspereHus caMoro paboTHHUKA.

VII. O6s3anHO0CTH paboTHHKA, pOAUTENCH (3aKOHHBIX IIPeICTaBUTEIEH)
HEeCOBEPIICHHOJIEeTHHX obyyaromuxcs u paboromaress

7.1. B nensix obecneveHust JOCTOBEPHOCTH MEPCOHAIBHBIX JAHHBIX pabOTHUK
o6si3an: 7.1.1. Ilpu npueme Ha paGoty npegocraButs I1Ixose monHkie
JIOCTOBEpHEIE JaHHBIE O cede.

7.1.2. B cnydae usMeHeHHs CBEACHUH, COCTABIISIOMUX [IEPCOHANBHBIE JaHHEIE,
CBOEBPEMEHHO B CPOK, He NpeBbIIaomuii 5 paboyux aHel, mpe1ocTaBuTh
naHHY10 HHpOopManuo cexperapro I11kobr.

7.2. lna obecriedeHusi JOCTOBEPHOCTH MEepPCOHANBHBIX JAHHBIX 00ydaromuecs,
pozuTen (3aKOHHBIE [IPEJICTAaBUTENH ) HECOBEPIIEHHOJIETHUX 00YYatouxcs /10
MOJIyY€HHMs KIMU OCHOBHOTO 001Iero oOpazoBanusi 00si3aHbl:

7.2.1. Ilpenocrasnsate llIkone Tounbie cBeneHus o cede (CBOMX
HECOBEPLICHHOJIETHHUX JIETSX).

7.2.2. B ciiyyae u3MeHeHMsl CBeIeHUH, COCTaBIAIOLINX ITePCOHAbHbIE TaHHbIE
COBEpIICHHOIETHEr0 00y4aroIerocs, ol 00s3aH B TeYeHHe Mecsla cCoo0IuTh 00
3TOM cekpetapio [LIkosl.

7.2.3. B cny4yae u3MeHeHHsI CBEIEHUMN, COCTABISAIOLINX IEPCOHAJIEHBIE TaHHBIE
o0y4aroerocsi, poauTesH (3aKOHHBIE IPEICTABUTENH ) HECOBEPIIEHHOJIETHErO
o0yuJarorerocs A0 MOMy4eHHs HM OCHOBHOIO 001ero obpa3zoBaHus 00sM3aHBI B
TeYeHHe Mecsla coobmuTs 06 3ToM cexkperapro IIKob.

7.3. IlpenoctaBnenue pabOTHUKY HIIH 00y4arolIeMycs rapaHTHH ¥ KOMIICHCALIHH,
IIPEAYCMOTPEHHBIX ACHCTBYIOLIMM 3aKOHOIATEIbCTBOM, OCYIIECTBIIACTCS C
MOMEHTa IIPeIOCTABIICHHsI COOTBETCTBYIOIIMUX CBEJICHHM, €CITH HHOE He
MPEAYCMOTPEHO NeHCTBYIOUIMM 3aKOHOJATEIECTBOM.

7.4, llIxona o6s3aHa:

7.4.1. OcylecTBIATH 3aLUATY NEPCOHATBHBIX JaHHBIX paGOTHUKOB, 00y4arOIIIXCS
H pofuTeNiei (3aKOHHBIX MPeICTaBATENCH ) HECOBEPLICHHOJIETHEr O
o0y4arorierocs.



7.4.2. ObecneuuTs XpaHeHHe NIepBUYHOM YUeTHOM JOKYMEHTAIMH 10 yYeTy TpyAa
U €ro OIUIaThl, K KOTOPOH B YAaCTHOCTH, OTHOCSITCSI JOKYMEHTEHI [0 yYeTy KaIpoB,
JOKYMEHTBI [0 YYeTy HCIOJb30BaHUs paboyero BpeMEHHM U pacyeToB C
paboTHHKAaMH [0 OILIaTe TPyJa U Jp.

7.4.3. Tlo nucbsMeHHOMY 3asBJIE€HHIO PaOOTHUKA HE MO3/Hee TpeX pabouux JAHen
CO JIHA MMOAa4YH 3TOI'0 3asABJIEHUA BBIIATH KOIMKMH NJOKYMEHTOB, CBA3AHHBLIX C €0
paboToii (komuu IprKasa o npueme Ha paboTy, IPUKA30B O ITepeBofiax, IpHUKasa
00 yBOIBHEHUH C pabOThI; KOIMIO A BBITUCKH M3 TPYIOBOM KHHIKKH, O [TEPHOIE
pabotsl 1 fp.). Konuu 10KyMeHTOB, CBA3aHHBIX C paboTOM, HOMIKHBI OBITH
3aBepeHbl HauIexKaumM obpazoM U NpeocTaBIATECs pabOTHUKY Oe3B03Me3THO.

VIII. IlpaBa cyOBpeKTOB epCOHAIbHbIX IaHHBIX MO 00ECIIEYSHUIO 3aIIUAThI
[IEPCOHAJIBHBIX JAHHBIX

8.1. B nensax obecrnieyeHus 3allUThl NEPCOHAIBHBIX JaHHBIX, XPaHSIIUXCS B
[IIkomne, paboTHuKHM, 0Oy4arolecs, poaUTeNH (3aKOHHBIE PEICTABUTENIN) HMEIOT
paBo Ha:

8.1.1. IMonnyro uHGOpManHO 06 UX NEPCOHATIBHBIX JaHHBIX U 00paboTKe ITHX
JaHHbIX.

8.1.2. CBoGoaHbIi GecriaTHBIM AOCTYI K CBOMM [I€PCOHATBHBIM AaHHBIM,
BKJIIOYAst IIPaBo Ha MOJy4YeHUe KOmuii moboi 3anucu, cosiepikalieit nepcoHalbHbIe
naHHble pabOTHHKA, 328 UCKIIOYEHHEM ClIydaeB, IPelyCMOTPEHHEBIX (eiepaibHbIM
3aKOHOM.

8.1.3. Onpenenenne cBOUX MpPEACTaBUTENEH A 3alIATHI CBOMX MEPCOHAIBHBIX
INaHHBIX.

8.1.4. TpeboBanue 00 UCKIIFOYCHHH WIH HCIIPABICHUH HEBEPHBIX HJIH HEMOJIHBIX
niepcoHanbHbIX AaHHBIX. [Ipu oTkase 11Ikobl HCKITFOUNTE HITH HCIIPABUTD
epcoHaNbHbIe JaHHbBIe paObOTHHKA MIIH 00YJalOIIerocs OH HMEET NPaBo 3asBUTH B
nucbMeHHOU popMme aupexTopy LLIkomas! 0 cBOeM HecoIrIacHu ¢
COOTBETCTBYIOIUM 00OCHOBaHUEM Takoro Hecornacus. [lepcoHanbHble JaHHBIE
OLIEHOYHOTO XapaKkTepa pabOTHHK, 00y4aroLIUiics, POAUTENHN (3aKOHHbIE
MpeiCTaBUTENH ) UMEIOT MPaBO OMOIHUTH 3asiBIIeHUEM, BEIPAXKAIOILUM ero
coOCTBEHHYIO TOUKY 3DEHHSL.

8.1.5. TpeGoBauue 06 u3Bemenun I1Ikonoif Bcex uIl, KOTOPEIM paHee OLLIA
cO00LIeHb! HEBEPHBIE MIIM HEIIOJIHbIE 1€PCOHAIIbHbIE JIaHHble Pa0OTHHUKA HITH
ofyuaromerocs, 000 BCeX MPOU3BEICHHBIX B HUX HCKIIIOYCHUAX, HCIIPABICHHIX
WIH JOTIOTHEHHAX.

IX. Yrpo3a yTpaThl NepCcOHATBHBIX JAHHBIX

9.1. Ilox yrpo3oii Wi ONacHOCTHIO YTPaThl NEPCOHAIBHBIX JIaHHBIX TOHUMAaeTCs
EAUHUYHOE MIIM KOMIUIEKCHOE, PEaIbHOE WM MOTEHUHMAIBHOE, aKTHBHOE UITH



NaCCHMBHOE IMPOSBJIEHUE 3JIOYMBIILIEHHBIX BO3MO)XHOCTEW BHEIIHUX WIIU
BHYTPEHHHX HCTOYHHMKOB YI'PO3bl CO3/1aBaTh He OaronpusTHbIe COOBITHS,
OKa3bIBaTh JeCTa0MIH3UPYIOIee BO3ACHCTBHE HA 3alIMINAEMYI0 HHHOPMAIIHIO.
9.2. Puck yrpo3sl n00bM HHOOPMALHOHHBEIM pecypcaM CO34al0T CTHXHUHHBIE
OencTBUA, 3KCTpeMallbHble CHTYallMH, TEPPOPUCTHYECKHE IEHCTBHs, aBapuu
TeXHUYECKHUX CPEJCTB U JIMHUMU CBSI3H, Apyrue O0beKTUBHEIE OOCTOSATEILCTBA, 4
TaK)Ke 3aUHTEepeCOBaHHbIE U HEe3aWHTEPECOBAHHbIE B BO3HMKHOBEHMH YIPO3BI
BTN

9.3. 3amuTa nepcoHaNIbHBIX JaHHBIX IIpeACTaBisieT co00M npelypexieHue
HapyLIeHUs JOCTYITHOCTH, [eJIOCTHOCTH, JOCTOBEPHOCTH M KOH(UICHINAIEHOCTH
MepPCOHANBHBIX JAaHHBIX M obecrieyeHne 0e30macHOCTH MH(OpPMAIMK B IpoLecce
yIpaBlIeHYECKOMU U IMPOHU3BOACTBEHHON [I€ATEIbHOCTH OpraHU3alUu.

«BHenHss 3ammTay:

- JUTs 3alUThl KOHQHUAEHIHANbHOM HHPOpMAIMK CO3al0TCs 1ie/ieHalpaBlIeHHbIe
HeOJaronpUsTHBIE YCJIOBUS U TPYAHOIPEOMNOJUMBIE TMPEersTCTBUSA [N JIMLA,
IBITAIOIIETOCS COBEPIIUTh HECAHKIIMOHUPOBAHHEIN JOCTYII U OBJaeHHE
uHpopMmanuei. Llensio U pe3yabTaToM HECaHKLIMOHUPOBAHHOIO JOCTYIIA K
UH(OPMAITHOHHEIM pecypcaM MOoXKeT ObITh He TOJIBKO OBJIaJIeHHe [IEHHBIMU
CBEJIEHUSAMH M X MCIIOJIb30BaHKe, HO U MX BUIOM3MEHEHWEe, YHUUTOKEHHUE, U JIP.;

- IO TIOCTOPOHHHUM JTHIIOM [OHUMaeTcs Troboe UL, HE UMEIoIIee
HENOCPEICTBEHHOrO OTHOILCHUA K OpPTraHU3AalMK, [1OCETHTENH, paOOTHUKH APYIUX
OpraHM3allMOHHBIX CTPYKTYp. [loCTOpOHHHE L@ He MO/DKHBI 3HATh paboyue
IIPOIECCHI, TEXHOJOTHIO COCTaBIeHHUs, 0OOpMIICHH S, BeIeHUs X XPaHEHHs
JIOKYMEHTOB, JleJ1 ¥ pabouuX MaTepHalloB,

- 11 obecrieyeHus BHELIHEH 3alllUThI [IEPCOHANBHBIX AAHHBIX HEOOX0IUMO
co0I01aTh psil Mep: MOPSAOK IIpHeMa, yueTa U KOHTPOJIS JesiTeIbHOCTH
TIOCeTUTeNeH; IPOIYCKHOMN pekuM OpraHM3alliK; TeXHUUECKHE CPe/ICTBA OXPAaHEI,
CHI'HAJIM3aLMK; TpeOOBaHUs K 3aluTe UH(POPMALIUH TPUA UHTEPBEIOUPOBAHUH U
cobece10BaHUAX.

X. ITpaBa, 06s13aHHOCTU ¥ OTBETCTBEHHOCTh ONepaTropa (MM CIelUaucTa 1o
Kajipam) NepCOHAIBHBIX JaHHBIX

10.1. IlepconanbHas OTBETCTBEHHOCTb - OZIHO M3 IVIABHBIX TpeOOBaHUH K
opranu3zanyy QyHKIMOHHPOBaHHS CHCTEMBI 3aIlUThI IEPCOHAIBHON HHPOpMaLHH
U 00s3aTenpHOEe yciaoBue obecrieuerus 3 (GeKTHBHOCTH 3TOH cucTeMsl. B memsax
obecreuenus ucnonuenus [lonoxenus B [llkone npukazom qupexTopa
Ha3HayaeTcs onepaTop (WIH CIelHaINCT M0 KaapaM), OTBETCTBEHHBIN 3a
XpaHeHue, 00paboTKy MepCcoHAIBHbIX JaHHBIX.



10.2. IOpunudeckue u Qusznyeckue 1ula, B COOTBETCTBUH CO CBOHMH
MOTHOMOYHAMY BlIaZiefolue nH(opmalyeii o rpaxaanax, Mmoay4aromiye u
UCTIONB3YIOIIHE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOLATEIHCTBOM
Poccuiickoit ®esiepanuy 3a HapyLIeHHE PeXXHMa 3alUThL, 06pabOTKH M MopsaKa
UCIIOJIb30BaHMs 3TOH HH(POPMALIUH.

10.3. PykoBoauTens, pa3pemalonnii JOCTYI COTPYAHAKA K JOKYMEHTY,
CoZiepXKalleMy NEepPCOHANbHBIE CBEACHHSA YJalllHXCS M WX poauTelNeil (3aKOHHBIX
IpejicTaBuTesiell), HeceT MepCOHANLHYIO OTBETCTBEHHOCT 3a JAHHOE pa3pelleHHe.
10.4. Kaxxaplii cOTpyJHUK OpraHM3alliH, HOXy4arolIii 1718 paGoTEl JOKyMEHT,
COAepIKaLIHii IEPCOHAIbHBIE JaHHBIE, HECET eUHOJIMYHYIO OTBETCTBEHHOCTD 3a
COXPaHHOCTh HOCHTEJISA ¥ KOHQHICHIIHAIBHOCTh HH()OPMALIHH.

10.5. Corpynnux I1Ixombl, HMEIOUIHI JOCTYIT K NEPCOHANBHBIM JaHHBIM B CBS3H C
HCIIOJIHEHUEM TPYAOBEIX 00sI3aHHOCTEH:

- obecreunBaeT XpaHeHHe HH(QOPMALMH, COIepIKALIEH TepCOHaIbHbIE JaHHbIE,
MCKIIIOYAIOLIee JOCTYI K HUM TPeTbUX JHI. B 0TCyTCTBHE COTPYIHHKA HA €ro
paboyem mecTe He TOKHO OBITh JOKYMEHTOB, COAEPIKALIUX [IEPCOHATBHbIE
JAaHHBIE;

- IPH yXO/Ie B OTITYCK, CIIy’keOHOH KOMaHIUPOBKE M HHBIX CIYYasX JATUTEILHOIO
OTCYTCTBHsI paboTHMKA (Oreparopa) Ha cBoeM pabouem mecte, 06513aH repenarh
AOKYMEHTBI ¥ UHbIE HOCHTEIIH, COJIEpIKallIMe MePCOHAbHbIE JaHHBIE CEKPeTapio
[1Ixoub1;

- TIPH YBOJIBHEHUM COTPYAHUKA (OrepaTopa), MMeIOIero JOCTYI K MepCOHaTbHEIM
JaHHBIM, TOKYMEHTBI M HHbIE HOCUTEJIH, COZIepIKallie epcoOHAIbHbIE JaHHbIE,
NepPeJAI0TCs IPYIrOMy COTPYAHHKY, HMEIOLIEMY AOCTYII K ePCOHAIbHBIM JJaHHBIM.
10.6. B cimy4ae eciu paGoToartenio 0KasbiBalOT yCIyTr IOPHANYECKUE U
(usryeckue JUIA HA OCHOBAHUH 3aKJIOYEHHBIX J0r0BOPOB (1160 MHBIX
OCHOBAHH) ¥ B CHJIY JAHHBIX JOTOBOPOB OHH JODKHBI HMETH AOCTYII K
NePCOHAIBHBIM JIaHHBIM, TO COOTBETCTBYIOIIME JaHHEIE IIPEIOCTABIIAIOTCS
paboToaTesneM TONBLKO MocJie MOANUCAHHS ¢ HUMH COTJIAIIEHHS] O HepasryalleHHy
KOHQUIEHIMANFHOW WHpOpMAIUKA. B HCKIIOYATENBHBIX CIIy4asX, HCXOAsS U3
JIOTOBOPHBIX OTHOINEHMH C KOHTPAreHTOM, JOIYCKaeTCs Halu4ue B JOroBOpax
IyHKTOB O HepasIrJalleHud KOH(UACHUMAIbHOM HHpOpMamuu, B TOM YHCIIE
IpelyCMaTpHBaIOIIMX 3alIMTy IEPCOHANBHBIX JAHHBIX YYAIIHXCSH U HX POIUTENeH
(3aKOHHBIX MpescTaBUTENEH ).

10.7. Ilepenaua (oO6MeH H T.J.) NEPCOHATBHBIX MAHHBIX MEK/IY TOApPa3AeIeHHAMH
IIIkoel OCymIeCTBIACTCSA TOIBKO MEXKAY COTPYIHHKAMH, HMEIOIIMMH JOCTYI K
TNIePCOHANIBHBIM JaHHBIM O0YYarOIUXCs U UX POAUTENeH (3aKOHHBIX
peJcTaBUTeNeH ).



10.8. JIuna, BUHOBHBIE B HAPYILIEHAN HOPM, PETYJIHPYFOLIHAX NOJIyyeHHe,
00paboTKy H 3aUUTy MEPCOHANBHBIX JaHHBIX, HECYT NUCIUTLIMHAPHYIO,
aIMHHHCTPaTHBHYIO, IPaXIaHCKO - MPAaBOBYIO MIIH YTOJIOBHYIO OTBETCTBEHHOCTE B
COOTBETCTBHH ¢ PenepaabHBIMH 3aKOHAMMU:

- 32 HCHUCIIOJIHEHNUE WM HEHaJJIe)Xalllee UCIIOJHEeHUe pabOTHHKOM IO ero BHHE
BO3JIO)KEHHBIX Ha HETO 00A3aHHOCTEH 110 COOIIOACHHIO YCTaHOBIEHHOTO TTOpsAIKa
paboThl O CBeeHHMAMH KOH(DHACHIHATBHOrO XapakTepa paboToaTeNb BIpaBe
npuMeHATs npepycMorpeHHsle TpynoseiM Kozexcom P® pucuuruiaHapHbie
B3BICKAHMS;

- IOJKHOCTHBIE JIMLA, B 0043aHHOCTH KOTOPBIX BXOJHUT BEJIEHHE NTE€PCOHATBHBIX
JaHHBIX 00y4aromuXcs ¥ X poauTeneil (3aKOHHEIX IIpe/IcTaBHTeNeH), 00s3aHbI
00€eCTIeYnTh KaXkIOMy BO3MOKHOCTD O3HAKOMJICHHMS C IOKYMEHTAMH
MaTepuagaMy, HeIoCPeACTBEHHO 3aTParuBaOIIUMHK €I0 [paBa | CBOOOIbI, eCiIH
HHOE HE IPeTlyCMOTPEHO 3aKOHOM. HenpaBomepHsIii 0TKa3 B peiocTaBIeHUHA
COOpaHHBIX B YCTAHOBIEHHOM TOPSIKe JOKYMEHTOB, JH60 HECBOEBPEMEHHOE
NpelOCTaBIeHHe TAaKUX JOKYMEHTOB WM HHOW HMH(OpPMAIMH B CIydasx,
[peayCMOTPEHHBIX 3aKOHOM, JIA0O MpeIoCcCTaBIeHHe HEMIONHOH HITH 3aBeIOMO
NOXHOM HHpOpMaLuK

- BlIeYeT HaJIOXKeHHE Ha JOJDKHOCTHBIX JIMI 8 AMUHHCTPATHBHOTO Tpada B
pasmepe, onpenensiemom Kozexcom 06 aMUHUCTPaTHBHEIX TIPABOHAPYIIEHHSIX;

- B cooTBeTcTBUH ¢ ['paxknanckum Konexcom PO suia, He3aKOHHBIMH METOJaMH
MOJNYYUBLIAE HMH(DOPMALMIO, COCTABISIOLIYI0 CIyXeOHYI0 TaiiHy, 00s3aHbI
BO3MECTUTE [IPUYUHEHHBIC YOBITKY;

- YrOJIOBHasi OTBETCTBEHHOCTD 38 HapyLIEHUEe HEMPUKOCHOBEHHOCTH YaCTHOM
JKU3HH (B TOM YHCIIe HE3aKOHHOE cOOUpaHme WM paclpoCTpaHeHHe CBeIeHH il o
YaCTHOM XKU3HHM JIMLIA, COCTABJIAIONIErO ero JIMYHYIO WK ceMeiHyIo TaiiHy, 6e3 ero
CornacHs), HeMPaBOMEPHBIH TOCTYI K OXpaHseMOM 3aKOHOM KOMITBIOTEPHOMH
HH(QOPMALIUK, HeITPAaBOMEePHBIH 0TKA3 B MPeAOCTABICHHH COOPaHHBIX B
YCTaHOBJIEHHOM IIOPSIJIKE TOKYMEHTOB U CBEJIeHUH (eC/IH OTH AeSHUS PHIHHHIIH
BpeJl fpaBaM M 3aKOHHBIM HHTEpecaM I'paK/jaH ), COBEpIIEHHEIE JTUIL[OM ¢
HCIOJIb30BAHUEM CBOET0 CIIy)KeOHOI0 IOJIOXKEeHUS Haka3sIBaeTcs mrpadoM, Tudo
JUIICHHEM IIpaBa 3aHUMAaTh ONPEAEICHHbBIE JOJDKHOCTH MJIA 3aHUMATHCS
OIIpeIeIEHHOM JeATEIbHOCTBIO, TUOO0 apecTOM B COOTBETCTBHH C Y TOJIOBHBIM
Kogmexcom Poccwuiickoit @eneparmn.

10.9. HenpaBoMepHOCT [J€STENBHOCTH OpPraHoB IOCYNApCTBEHHOH BIACTH M
OpraHH3alHii 1o cOopy M HCIIONB30BaHHIO MEPCOHANBHBIX JaHHBIX MOXET OBITh
YCTaHOBJIEHA B CyAeOHOM MOpsIIKe.



10.10. IIIkona obs3ana coOGWMTE poaUTENsIM (3aKOHHBIM peJICTaBUTEIISIM)
ACTEH O LeJIsIX, CIoco6ax U MCTOUHHKAX IIOYYeHHs IEPCOHATBHBIX JAHHBIX, a
TaKOKe O XapaKTepe MOAIeKAIMX [T0ITYyYCHHUIO IEPCOHAIBHBIX JaHHBIX U
BO3MOXHEIX MOCTIEACTBUAX OTKAa3a poAuTesel (3aKOHHBIX MpeACTaBuTeNell) naTh
NMUCBMEHHOE COIIacHe Ha UX MOTy4YeHHe.

XI. OTBeTCTBEHHOCTD 3a HAPYIICHHE HOPM, PETYTHPYIOIIHX OTyYeHre,
00paboTKy ¥ 3aIIUTY [IEPCOHANBHBIX JAHHBIX

11.1. Pabornuku I1IKosbl, BUHOBHBIE B HApYIICHHH HODM, PEryJHMPYIOIIHX
noy4eHue, 00paboTKy W 3alIUTy NEePCOHATBHBIX AAHHEIX PaGOTHHKA W
O0y4arOLKMXCsl, HECYT AUCLMIUIMHAPHYIO aAMHHHCTPATHBHYIO, IPasKAAHCKO-
MPaBOBYIO WIIH YTOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTBHH C (heiepabHEIMH
3aKOHaMH.

11.2. lnpexrop IlIxonsl 3a HapylUEHHE HOPM, PETyTHPYIOIIHX IOJIy4YeHHue,
06paboTKy ¥ 3alIMTy NEPCOHATBHBIX NAHHBIX PaGOTHHKA, HECET
aZJIMMHHMCTPAaTUBHYIO OTBETCTBEHHOCTH COrIacHo cT. 5.27 u 5.39 Koxekca 00
aqIMHHHCTPAaTUBHBIX IpaBoHapymenuax Poceuiickoii Menepannn, a Taxke
BO3MeIaeT paGOTHUKY ymep6, IPHUHHEHHBIH HepaBOMEPHbBIM HCIIONb30BAHHEM
HHOOPMAIIHH, COflepIKallelt IIepCOHATbHbIE JaHHbIE paboTHHUKA.

XII. 3aknmrouHTeNbLHbIE [TOJIOKCHHA

10.1. Hacrosmee [Tonoxenue crynaer B CHJIIy C MOMEHTA €r0 YTBEPKJICHUs
npuKa3zoM aupekTopa no Illkone.,



