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BHYTPEHHETO TPYAOBOT'0 pactopsiaka

r. HoBokyiiObImeBck 18.12.2020r.

Hacrosmue [IpaBuna onpenemnsitor BHyTpeHHHE TpyaoBoil pactopsanok B «[' BOY COIL Ne5 «OL»
r. HoBokyliOblleBcka, MOPSIOK TMpHEMa M YBOJIbHEHHS pPAOOTHHUKOB, OCHOBHBIE OOS3aHHOCTH
paOOTHUKOB M aIMHHUCTPALMU, PEXHUM pabOyero BPEMEHU U €ro MCIIOJIb30BaHUE, a TAKKE MEpHh
MOOILPEHUS U B3bICKAHUS 3a HApYyLICHUE TPYAOBOMU AUCLUIIIMHEI.

1. [Ipuem Ha paboOTy 1 yBOJIBHEHHE

1.1. Tlpuem na pabory B 'BOY COII No5 «OLl» r. HoBokyiiObleBcka TpPOM3BOAMTCS Ha
OCHOBaHHWH 3aKJIF0YCHHOTO TPYJOBOTO JIOTOBOPA.
1.2. Tlpu 3aKkiIr04€HNN TPYIOBOTO JOrOBOpa padoToAaTeNb 00s3aH MOTPEOOBATH OT MOCTYIAIOIIETO:
MacTOPT WM HHOM JOKYMEHT, yIOCTOBEPSIOIINI TMIHOCTh; TPYJAOBYIO KHIXKKY W (MJIH) CBEJICHHS O
TPYZOBOHM neaATenbHOCTH (cTaThst 66.1 Hacrosimero Kopekca), 3a MCKIIOUEHHEM CIy4aeB, €CIU
TPYZOBOH JOTOBOP 3aKIFOYAETCs BIIEPBBIC; JOKYMEHT, MOITBEPKIAFOIINN PETUCTPAIIUIO B CHCTEME
WH/IMBHTyalIbHOTO (TIEPCOHU(UIIMPOBAHHOTO) y4YeTa, B TOM 4HCIe B (OpPME DIEKTPOHHOTO
JIOKYMCHTA,
JIOKYMEHTBI BOMHCKOTO y4eTa :- JJIsi BOGHHOOOS3aHHBIX M I, MOJICXKAIUX [TPU3bIBY HA BOCHHYIO
ciyx0y; TOKyMEeHT 00 00pa3oBaHUU ¥ (WJIH) O KBATU(UKAIIUU WU HAJTMYWN CTICIIUATbHBIX 3HAHUH -
NpY TOCTYIUICHUH Ha paboTy, TPeOYIONIYI0 CIeNUAlbHBIX 3HAHUH WM CHEeNHAILHONW TOJATOTOBKH;
CIIPaBKy O HAJIWYHH (OTCYTCTBHH) CYJUMOCTH W (WJIH) (pakTa YroJOBHOTO MpPECIeNOBaHUs JIMOO O
NPEKpaIeHUH YTOJIOBHOTO TPECIEeNIOBaHUS 0 PEAOMIMTUPYIOLIMM OCHOBAaHUSIM, BBIAAHHYIO B
nopsiike U 1o (opme, KOTOpbIE YCTaHABIMBAIOTCS (enepaibHbBIM OPraHOM HCHOJIHHUTEIBHON
BJIACTH, OCYIIECTBISIOMIAM (QYHKIMH IO BhIpaOOTKE W peallu3aliiy TOCYIapCTBEHHON TONUTHKH U
HOPMAaTUBHO-TIPABOBOMY PETYJIUPOBAHUIO B cpepe BHYTPEHHUX JIE, - IPH MIOCTYIIJICHUH Ha PadoTy,
CBSI3aHHYIO C JAEATEJIILHOCTBIO, K OCYIIECTBICHHIO KOTOPOH B COOTBETCTBUM C HACTOSIIAM
KonmekcoM, wHBIM (eepalbHbBIM 3aKOHOM HE JOIYCKAIOTCS JIMIA, WMEIONIME WM HMEBIIUE
CYJIMIMOCTb, TTO/IBEPTaroIIHecs WX TOABEPraBIInecs] yTOJIOBHOMY ITPECiIeOBaHHIO;

3ampemiaercsi TpeOOBaTh OT JIMLA, MOCTYIMAIOMIEro Ha paboTy, JOKYMEHTHI HOMHMO
NpeyCMOTPEHHBIX  HactosmmM KoxekcoMm, WHBIMH — (efepalbHbIMH  3aKOHAMH, YKa3aMHu
IIpesunenta Poccuiickoir Denepanmu u  nocraHoBieHusiMu  IIpaBurenbctBa Poccuiickoi
Oenepanuu. [lpy 3akimovYeHUH TPYZOBOTO JIOTOBOpa BIEpBBbIE paboromaTeneM OQOpMISIETCS
TpyZIOBasi KHWKKa (M) CBEICHHS O TPYIOBOH nesitenbHOCTH (cTaThs 66.1 HacTosmero Konekca),
(3a MCKITIOYEHNEM CITydaeB, €CIM B COOTBETCTBUH C HacTosmuM Kojexcom, WHBIM (heaepanbHbIM
3aKOHOM Tpy/AOBas KHW)KKa Ha pabOoTHHka He odopmisiercs). B ciaywae, ecnu Ha nuo,
nocTynaromee Ha padoTy BIepBble, HE ObUI OTKPBIT HMHAMBHAYAIbHBIH JIMLEBOW CUET,



paboTomaTenemM MpPeICTaBIAIOTCS B COOTBETCTBYIOIINN TePpUTOpPHANBHBEIN opraH lleHcrmoHHOTrO
¢donma Poccmiickoit deneparuu CBEIECHNS, HEOOXOANMBIC TSI PETUCTPAIMH YKa3aHHOTO JUIA B
CHCTEME WHIUBHUIYAJILHOIO (mepconnpUIUPOBAHHOTO) y4yera
B nensx Oonee moiaHOM OLEHKH MPo(ecCHOHANBHBIX U IENOBBIX KA4eCTB MPUHUMAEMOT0
Ha paboTy paboTHHKA pabOTOMATENh MOXET MPEIOKHUTh €My MPEACTABUTh KPATKYIO MHUCHMEHHYIO
XapaKTepUCTUKY (pe3foMe) BBINMONHAEMON paHee paboThl, MPOBEPUTH YMEHHE IMOJB30BAThHCS
OpI'TEXHUKOMW, paboTaTh Ha KOMIBIOTEPE U T. .
IIpn mpueme ©a pabory B I'BOY COII No5 «OLl» r. HoBokyiiObimieBcka BO3MOXHO
YCTaHOBJIIGHWE  HCIBITATEIFHOTO CpPOKa MPOJOIDKHUTENFHOCTHIO OT OJHOTO /O TPEX MECSIIEB.
YcnoBue 00 UCIIBITAHUN TOJDKHO OBITH MPSIMO YKa3aHO B TPYAOBOM JIOTOBOPE.
[Tlpuem Ha paboTy oQopMIsIEeTCS MPHKAa30M, KOTOPBHIH OOBSBISETCS paOOTHUKY MOJ
POCITCH B TPEXTHEBHBINA CPOK CO AHSA (DaKTHIECKOTO Havaja paboThL
1.3. Ilpu moctymneHnnn paboOTHHKAa Ha PabOTy WM MEPEBOAE €ro B YCTAHOBJICHHOM TMOpPSIKE Ha

JIpYTyIo paboty paboronarens 00s13aH:
— O3HAaKOMHTH €T0 C IMOPYYEHHOHW pabOTOH, YCIOBHAMH W OIUIATOH TPyJa, Pa3bsICHUTh PAOOTHHUKY
ero mpaBa " 00513aHHOCTH;

— O3HAKOMHUTBH C HacrosAmuMu IIpaBunamMu ¥ OPYyTMMHU JIOKAJIBHBIMM HOPMATHBHBIMHM aKTaMU;
— TPOBECTH HHCTPYKTAXX IO TEXHUKE OE30IMacHOCTH, NPOTUBOIIOKAPHOW OXpaHe U APYTHM
IpaBUJIaM OXpaHbl TPYHa.

1.4. TIlpekpamenue TpyJOBOTO JOTOBOpa MOXET HMETh MECTO TOJIBKO II0 OCHOBAaHUSIM,
NpeIyCMOTPEHHBIM TPYIOBBLIM 3aKOHOAATEILCTBOM.

PaboTHHK mMeeT MpaBo pacTOPTHYTH TPYAOBOI JOTOBOP, 3aKIIIOUEHHBIN HA HEOTPEIEICHHBIN CPOK,
MUCBMEHHO TMpeaynpeanB 00 3ToM paboToaatens 3a nBe Heaend. [1o McTeueHNH yKa3aHHOTO CpOKa
npeaynpexeHus o0 yBOJbHEHUH paOOTHHUK BIpaBe MPEKpaTUTh paboTy, a paboTomarens 00s3aH
BBIIATh €My TPYHOBYIO KHIKKY (WJIM) CBEICHUS O TPYIOBOH JeATeNbHOCTH (cTaThsi 66.1
Hacrosiero Kozpekca),n mpousBecTH ¢ HUM pacder. [lo 1oroBopeHHOCTH Mexay paOOTHUKOM U
aJIMAHUCTpALME TPYJOBOW JOTOBOP MOXET OBITH PACTOPTHYT B CPOK, O KOTOPOM MPOCHT
pabOTHUK.

CpOuHBIH TPYIOBOHM 1OTOBOP MOXET OBITh PACTOPTHYT 110 MHULMATUBE PaOOTHHUKA, [T0 COTJIAIICHHUIO
CTOPOH ¥ UHBIM OCHOBAHMSIM, PENYCMOTPEHHBIM Tpy0BBIM KOJIekcoM PD.

[Mpekpaienne Tpya0BOTO AOTOBOPa 0hOpMITIETCSI TPUKA30M 10 OpraHU3AIHH.

JlHeM yBOJBHEHHs CUMTAETCSI IIOCJIEAHUH AeHb PabOTHI 32 HCKIIIOUEHHEM CIIy4aeB, KOraa paboTHUK
(akTHuecku He padoTall, HO 32 HUIM B COOTBETCTBHHM C TPYIOBBIM 3aKOHOJATEIHCTBOM COXPAHSIIOCH
MECTO PabOThI (OKHOCTB).

2. OcHOBHEIC IpaBa, 00513aHHOCTH U OTBETCTBEHHOCTh pa60THI/IKOB

2.1.PaboTHuUK nMeeT paBo Ha:
— MPE0CTaBICHNE emMy paboThI, 00yCIOBIEHHON TPYIOBBIM JIOTOBOPOM;
— paboyee MeECTO, COOTBETCTBYIOIEE YCJIOBHSM, MPEAYCMOTPEHHBIM TI'OCYIapCTBEHHBIMU
CTaHIapTaMu OpraHMu3aIuu u 0e3omacHoCTH Tpyna;

— CBOCBPEMEHHYIO M B TIIOJIHOM OOBEME BBIIUIATY 3apIUlaThl B COOTBETCTBUM CO CBOEH
KBaM(UKalued, CIOXKHOCTBIO TpPyNa, KOJUYECTBOM M KadyeCTBOM BBINIOJIHEHHOW pPa0oTHI,
— OTHBIX, OOecTeuYnBacMBbId YCTAaHOBICHHEM HOPMAJIBHONW MPOIOIDKUTEIBHOCTRIO pabodero
BPEMEHH, IPEIOCTABICHUEM €XKEHEACIbHBIX BBIXOJIHBIX IHEH, HepabouWx Npa3IHUYHBIX HEH,
OIUTaYMBaEMbIX €KETrOqHBIX OTIYCKOB;
— TIOJHYIO JOCTOBEPHYI0 HH(pOpMAIMi0 00 YCIOBHSIX Tpylda M TPeOOBaHMSIX OXpaHbl TPyAa Ha
pabouem MECTE;
— mnpodeccHoHambHYI0 TOATOTOBKY, MEPENOJrOTOBKY M TIOBBIIIEHHWE CBOSH KBalH(UKAIMH B
TOPsZIKE, YCTaHOBJIEHHOM 3aKOHOJATENHCTBOM PD;
— y4JacTHE B YNPAaBICHWW OpTaHHW3aIliedl B MPETYCMOTPEHHBIX 3aKOHOIATeNbcTBOM PD dhopmax;
— BEJCHHUE KOJUIEKTUBHBIX MEPErOBOPOB U 3aKIIOUYEHUE KOJUJICKTUBHBIX JOTOBOPOB M COIVIAILIEHUHN
yepe3 CBOMX IMPEJICTABUTENCH, a Takke Ha WH(GOPMAIIMIO O BBIMOJHEHUU KOJUIEKTUBHOTO J0T0BODA,
COTJIaIICHUI;

— 3aIIUTy CBOMX TPYIOBBIX IPaB, CBOOOJ W 3aKOHHBIX WHTEPECOB BCEMH HE 3allpelieHHBIMHU
3aKOHOM crocobamu;
— BO3MEIIEHNE Bpena, MPUUYNHEHHOTO €My B CBSI3M C MCIIOJTHEHHEM MM TPYAOBBIX 00s3aHHOCTEH, U



KOMIIEHCALIUI0 MOpPAJbHOIO Bpela B IOPSAAKE, YCTAaHOBIEHHOM 3aKOHOJATeNbCTBOM Pd;
— 00s13aTeIbHOE COLMAIBHOE CTPAXOBAHKE B CIIydasx, IPEAyCMOTPEHHbIX 3aKOHOATEIbCTBOM PO.
2.2.  Pabormukm I'BOY  COIOI  Ne5 «OL» r. HoBokyiiObllieBcka  JOJKHBL
— N0OpPOCOBECTHO BHIMOJHITH CBOM TPYAOBBIE OOS3aHHOCTH B COOTBETCTBHU C JOJDKHOCTHOM
MHCTPYKLMEH, CBOEBPEMEHHO M TOYHO BBINOJHSTH BCIO IOPYYEHHYIO DPabOTy, HE [OIyCKaTh
HapylIeHUH CpOKa BBIIOJHEHHUS IIOYyYeHHOHW paOoThl, HCIOJIB30BaTh Bce pabodee BpeMs IO
HA3HA4YEHHIO, BO3JIEP)KMUBAThCS OT JEUCTBHUM, OTBJIEKAIOIIMX OT BBINOJHEHHUS MPAMBIX TPYIOBBIX
00s13aHHOCTEH, coONMOaTh TPYAOBYIO HAUCUMIUIMHY | IlpaBmia BHYTpeHHEro TpPYZOBOIO
pacropsaka;

— yAydmarb KayecTBO paboTbl, MOCTOSHHO MOBBILATH CBOH MPO(eCCHOHATBHBIA W KyJIbTYPHBIN
YpOBEHB, 3aHHUMAaThCS camMo00pa30BaHUEM;
— MOJIAEPKUBATh YUCTOTYy M IOPSJIOK Ha CBOEM pabodyeM MecTe, B CIYXKEOHBIX M IpPyrux
MOMEIICHUSX, COOJIOAaTh YCTAHOBJICHHBIM TMOPSAAOK XpaHEHHS AOKYMEHTOB W MaTepHalbHBIX
LIEHHOCTEH, co0moaThb MOPATA0K JIEJIOIPON3BO/ICTBA;
— 3(QPEeKTUBHO HCHOJIB30BATh NMEPCOHATBHBIE KOMIBIOTEPHI, OPITEXHUKY M Ipyroe 000pyroBaHue,
9KOHOMHO M PAalMOHAIBHO pPACcXOAOBaTh MAaTepHajbl M DSHEPrHI0, HWHBEHTaph M Ipyrue
MaTepuraibHbIe pecypchl, OepeKHO OTHOCHUTBCS K UMYIECTBY paboronarens;
— cO0JII0AaTh HOPMBI, IIPAaBUIIa U MHCTPYKLHMHU [0 OXpaHe TPyJa, CAHUTAPHBIX TpeOOBaHUH, IpaBuUiIa
MPOTHUBOINOXKAPHOH 0€30MaCHOCTH;— BBIIIOJIHATH MHbIE 00S3aHHOCTH, MPELyCMOTPEHHBIE TPYAOBBIM
3aKOHOJATENBCTBOM PD.

2.3. Kpyr o0si3aHHOCTEH, KOTOpBIC BBIMOJHACT KAXKIblii PAOOTHUK IO CBOCH CIEHUATBHOCTH,
KBaJIM(UKALUK, HOJDKHOCTH, OINpPENessseTcsl TPYNOBBIM JOrOBOPOM H (WIHM) JOJDKHOCTHOH
UHCTPYKLUEH.

2.4. PaboTHHK 00s3aH BO3MECTUTH PabOTOAATENIO MPUYMHEHHBIH €My MpsIMOH JeHCTBUTEILHBIN
ymep6. PaboTHHK HeceT MaTepualbHyI0 OTBETCTBEHHOCTh KaK 3a MPSIMOMN JeMCTBUTENBHEIN yIIepo,
HETIOCPEACTBCHHO MPUYMHEHHBIH UM PabOTOAATEIN0, TaK U 32 yIepO, BOSHUKIINK y paboTonaTens
B pe3yJibTaTe BO3MEIICHUS UM yIepOa HHBIM JIMIAM.

3. OcHOBHEIC IpaBa, 00513aHHOCTH U OTBETCTBEHHOCTh pa60Toz[aTen51

3.1. PaboTomarens UMeET MPaBo:

— 3aKJTI0YaTh, U3MEHAThH U PACTOPraTh TPYJOBbIC JJOTOBOPHI C PAOOTHUKAMH B MOPSIKE U HA
YCIIOBHUSAX, KOTOPBIC YCTAHOBJICHBI 3aKOHOIATETHLCTBOM Pd;

— BECTH KOJUIEKTHUBHBIE IEPETOBOPHI M 3aKJIF0UATh KOJUIEKTUBHBIE IOTOBOPHI;

— TIOOMIPATH paOOTHHUKOB 32 JOOPOCOBECTHBIN APPEKTUBHBIN TPYI;

— TpeOoBaTh OT paOOTHUKOB UCTIOIHEHHS UMH TPYIOBBIX 00S3aHHOCTEH M OEPEIKHOTO OTHOIICHHS K
UMYIIECTBY paboTOAATENS M JPYTUX paOOTHUKOB, coOmtoieHus [IpaBuil BHYTpEHHETO TPY0BOTO
pacropsiika OpraHu3alny;

— TMPUBIIEKATh PAOOTHUKOB K JUCIUIIIHHAPHON U MaTEPUATLHON OTBETCTBEHHOCTH B MOPSJIKE,
YCTaHOBJICHHOM 3aKOHOJIaTE€NbCTBOM PD;

— IPUHUMATh JIOKAIbHBIC HOPMATHBHBIEC AKTHI;

— co3aaBaTh 00BEANHEHHS pa0dOTOAATENEH B LEJSAX MIPEACTABUTEILCTBA U 3aLIUTHl CBOUX HHTEPECOB
Y BCTYMATh B HUX.

3.2. PaboTomarens 06s13aH:

— co0JII01aTh 3aKOHOJATENbCTBO O TPY/IIE, JOKaIbHbIE HOPMATHBHBIE aKTh, YCIOBUS TPYJOBBIX
JIOTOBOPOB;

— TIPEIOCTaBIISITh PAOOTHUKAM PaboTy, 06YCIOBICHHYIO TPYIOBBIM JOTOBOPOM;

— TMPaBWIILHO OPTaHU30BBIBATH TPY/ PAOOTHUKOB Ha 3aKPETUICHHBIX 32 HUMH Pa00YHX MECTax,
o0ecrieurB HEOOXOIUMOIT MeOeTIbI0, CO37aBas 3J0POBBIE U Oe30MacHbIe YCIOBUS TPY/a,
COOTBETCTBYIOIINE MPABIIIAM 0 OXpaHe Tpya (TeXHUKe 0€30MaCHOCTH, CAHUTAPHBIM HOPMaM,
MPOTHUBOIIOKAPHBIM MPABUIIAM);

— obecrieunBaTh CTPOroe COOII0ACHIE TPYI0BOH TUCIUIUTMHBI, OCYILECTBISTh OPraHU3aIHMOHHYIO
paboTy, HampaBIEHHYIO Ha YCTpaHEHUE MOTEPh PadoYero BpeMeHH, IPUMEHSTh MEPbl BO3ACUCTBHS
K HAPYIIUTENSIM TPY/IOBOH JUCIIUTUTAHBI;

— COOJII0/IaTh OTOBOPEHHBIE B TPYIOBOM JioroBope, [looskeHrn 06 oriaTe Tpyjaa CPOKH BBITLIATHI
3apabOTHOI TIATHl HE PEXKE YeM JBa pa3a B MeCsIIl: 22-T0 YUclia KaKIO0ro Mecsiia u 7-ro 4ucia
Ka)JIOTO MecsIIa, CIEYIONIEro 3a pacueTHhIM. B ciydasx Korja ykazaHHbBIC YHCITa TPUXOSATCS Ha



BBIXOJIHBIC WM NPa3HUYHbIE JHHU, THSIMHU BBIILUIATHI 3apILIaThl CIEAYET CUNTATh pabodue THH,
HETIOCPEACTBEHHO MPEIIECTBYIOIINE BBIXOIHBIM (IIPA3IHIUYHBIM) JHIM;
— CMOCOOCTBOBATH MOBBIIICHUIO KBATU(PHUKAINN paOOTHUKOB U COBEPLICHCTBOBAHHIO UX
npodecCHOHANBLHBIX HABBIKOB ITyTEM HAIPaBJICHUS Ha KypChl IOBBILICHUS KBATU(PHUKALINH, KYPCHI
NEePEenoAroTOBKY, CEMUHAphI, BEOUHAPHI U 1P;
— obecrieunBaTh OBITOBBIE HY)KIbl PAOOTHUKOB, CBS3aHHBIE C UCIIOJHEHNEM MU TPYAOBBIX
00s13aHHOCTEI;
— OCYULIECTBIIATh 00513aTENbHOE COLMATBHOE CTPaXOBAaHUE PAOOTHUKOB B IOPSAKE, YCTAHOBICHHOM
(beneparTbHBIMU 3aKOHAMU;
— BBINIOJIHATH UHBIE 0053aHHOCTH, NIPEIYyCMOTPEHHBIE TPYAOBBIM 3aKOHOIATEIbCTBOM PO.
3.3. OTBEeTCTBEHHOCTH paboToAaTesl.
Paboronarens 00s3aH B ciydasix, yCTaHOBJICHHBIX 3aKOHOAATENbCTBOM P®D, Bo3MecTUTh pabOTHUKY
HE TONYyYEHHbII MM 3apabOTOK BO BCEX CiIydasX HE3aKOHHOTO JIMIIEHHS €ro BO3MOXHOCTU
TPYAUTHCSL.
Pabotoparenp, MpUYMHUBIING yIIepO WUMYIIECTBY paOOTHUKA, BO3MEIIAET 3TOT YIIepO B TOIHOM
o0BbeMme.

[Mpu Hapymennu pabOTOAATEIEM YCTAaHOBIIEHHOTO CPOKa BBIMJIATHI 3apIUIATHI, OIUIATHI
OTITyCKa, BBIIUIAT [IPU YBOJBHEHUH U APYTHX BBILIAT, NIPUUUTAIOMUXCS paOOTHUKY, paboToaaTensb
00s13aH BBIIJIATUTH UX C YIJIATOM MPOLEHTOB (ICHEXHOH KOMIIEHCALMH) B pa3Mepe He HIKE OJHOMN
TPEXCOTOH JAEWCTByIOIIEH B OSTO Bpems cTaBkd peduHaHcupoBanus banka Poccun ot He
BBIIJTAYEHHBIX B CPOK CYMM 3a KaXKIbld JEHb 33JCpPKKA HayMHAs CO CIEIYyIOIEero AHS IOcIie
YCTAHOBJICHHOTO CPOKa BBIMJIATHI 10 JICHb (haKTHYECKOTO pacyeTa BKIFOUUTEIIBHO.
MopanbHbIi Bpell, MPUYMHEHHBI paOOTHUKY HENPAaBOMEPHBIMU JCHCTBUSMHU WM Oe31eHCTBHEM
paboronmaTens, Bo3Memaercss pabOTHUKY B JACHEXHOW (GopMe B pazMepax, OIpeesieMbIX
corjameHrneM pabOTHHKA U pabOTONATENS UK CYIOM.

4. PexxuMm pabovero BpeMEHH W BPEMEHHU OTbIXa PaOOTHUKOB YCTAHABIMBACTCS B COOTBETCTBHHU C
[MPMJIOXKEHUEM 1

[lo nmnpukazy pyKOBOOWTENS OpraHW3allid Tpd  HAIMYAK  [POM3BOJCTBEHHOMN
HEOOXOJUMOCTH, C COTJacHs paboTHUKA, OTIENbHBIE PAaOOTHHKH MOTYT OIHU30JIUYECKU
MIPHUBIIEKATHCS K BBITIOJHEHHUIO CBOMX TPYIOBBIX (PYHKIMII 3a TpeqellaMyd yCTaHOBIEHHOW JIsT HUX
MPOJOJDKUATENBHOCTH  pabdodyero BpeMeHHW (HEHOPMHPOBAaHHBEIM pabouumii  jgenp). [lepeuens
JOJDKHOCTEH PaOOTHHUKOB, JJISi KOTOPBIX MOXKET OBITh YCTAHOBJIEH HEHOPMHPOBaHHBIN padouwii
nens, npuseneH B [IPUJIOXEHNUN 2 k ykazanneiM [IpaBunam.

4.2. O0eneHHBII TIEpEPHIB HE BKIIIOYAETCS B pabodee BpeMs M He oruiadnBaeTcs. PaOOTHHK MOXeT
WCIIOJIB30BaTh €ro 10 CBOEMY YCMOTPEHHIO M Ha OTO BPEMS OTIYYUTHCS C Pa0OTHI.

4.3. HakanyHe HepaOouuX Mpa3AHUYHBIX JHEH MPOAODKUTEIILHOCTE padodero JHS COKpaIlaeTcs Ha
OJIVH Yac.

Hepabounmu Mpa3IHAYHBIMHA ITHSMH B Poccwniickoit ®enepanuu SIBJISIFOTCSI:
Npa3THUKH, OQUIATIBHO YTBEPKICHHbIC TOCYIaPCTBOM.

[Ipu coBnazeHNH BBIXOAHOTO M MPA3JHUYHOTO AHEH BBIXOJHOW NEHb NEPEHOCHUTCS HA CIETYyIOUIUH
NocIe NPa3AHUIHOTO PadoUHid AEHB.

4.4. Yyer pabouero BpeMeHHU BEIETCS B XKypHaJle perucTpainun padboyero BpeMeHu padbotauka. Jlo
Havaja pabOoThl KK/ paOOTHHK JIOJHKEH OTMETHUTH B JKypHAJIe BpeMsl IMPHUXO0Ja Ha padoTy, a Mo
OKOHYaHUH — BpeMsl yxonaa. OTCYTCTBHE TaKMX OTMETOK SIBJISIETCS] HESBKOM Ha paboTy, KOTOpasi Ipu
OTCYTCTBHH YBa)XUTEINbHBIX IPHYNH HESIBKH HE OTLIAYNBACTCS.

AJIMUHUCTpATUBHBIE paOOTHUKW  (3aMECTHTENIM  JIUPEKTOpa, 3aBEAYIOIIUA  CTPYKTYPHBIM
Moipa3AeyiCHHEM, TIaBHBIN OyXTanTep ) BEAyT TaKKe KOHTPOJIbHBIA y4eT Halu4us (OTCYTCTBHS)
paboTHUKOB Ha pabounx MecTax B pabouee BpeMsl.

4.5. Pabora BHe pabouero Mecrta (IOCEINEHHME IPYTUX YUPEKIACHHUH, KOMAHAMPOBKH H T..I.)
MPOM3BOJMTCS 1O Pa3pelICHHI0 HEMOCPEACTBEHHOTO pyKOoBoAMTE s paboTHHKA. [Ipu HapymieHnn
9TOTO MOPSIKA BpEMsI OTCYTCTBHS SIBJISIETCS] HEIBKOM Ha paboTy.

4.6. PaboTHMKaM MPEIOCTABIISIOTCS €KETOMHBIC OTITYCKA C COXPAHEHHEM MECTa pabOTHl U CPETHETO
3apaboTKa.

EsxeromHplii OCHOBHOW OIUTAYMBAEMBIH OTIYCK MPENOCTaBIACTCS paOOTHHKAM Cleqyrouen
MPOAOIKUTENBHOCTHIO:



HpO,I[OJ'DKI/ITeJ'H:HOCTB CIKETOAHOI'0 OTIIYCKa I[OJ'DKHOCTL

28 KaJIeHIApHBIX THEH Byxrantep

Boaurens aBToMoOMIS

IapaepoOmuk

['naBHbI Oyxrantep

JBopHUK

3aBeAyIONIHA CKIAI0M

3aBeAyIOMIHA X03SHCTBOM

3ByKOpERUCCED

3amecTHUTENb JTUPEKTOpa o
aJIMUHUCTPATUBHO-XO035IMHCTBEHHOMN YacTH
MucnekTop 1o kaapam

Koctromep

Pabounii Mo KOMIUIEKCHOMY OOCTYXHBaHHUIO
3aHUS

Cekpertapb

Crnenyanuct 1o 3aKynkam

Crnenuanuct 1o oxpaHe Tpyaa

CrienMamcT 1o cB3siM ¢ 00IIECTBEHHOCTBIO
Cropox

CTOPOXK (BaxTep)

YOopIuK Ci1yKeOHBIX MTOMEIICHUH

DNEKTPOMOHTED o 00CITyKMBaHHIO
AIEKTPOOOOPYAOBAHUS
56 xaneHgapHbIX JHEH Yyuutenb

[legaror- 6ubmmorekaphb

Ilengaror- ncuxoJjor

3aMecTHTENb IUPEKTOopa 1Mo yueOHo padoTe
3aMecTHTENb TUPEKTOPa M0 BOCTIUTATEEHOM
Bocnurarens

3aBelyIoNIMi CTPYKTYPHBIM MOJIpa3JielieHHeM
MeTtomuct

Ilenaror —opranuzarop

[legaror nonomHUTENTEHOTO 00pPa30BAHUS

Konueptmeiictep

TpeHnep — npernojaBareiib
IIponomxuTenbHOCTD exeroHoro | JIomKkHOCTD
JTOTIOJTHUTEHHOTO OTITyCKa
12 kaneHJapHbIX THEU I'maBHEI OyxTanTep

3aBeqyrOIHA X03HCTBOM

3amecTuTeNb TUpPEKTOpa o

a,I[MI/IHI/ICTpaTHBHO-XOSSIfICTBCHHOf/'I qacTHu

IIpu 3TOM OTIyCK MOKEH OBITH WCIIOIB30BAaH HE IMO3MHEE 12 MecCAIeB MOCiIe OKOHYAHHS TOTO
pabouero roja, 3a KOTOpbI OH mpeaocrapisieTcss. HepaGoune npa3gHUYHBIE THH, NMPUXOISIIAECS
Ha MEpUOJ OTIYCKAa, B YHUCJIO KAJICHIAPHBIX IHEH OTIycKa HE BKIIOYaloTca. Takke B UUCIIO
KaJICHIapHBIX JTHEH OTITycKa HE BKIIFOYASTCS MEPUOJl BPEMEHHON HETPYI0CTIOCOOHOCTH COTPYIHHUKA
MIPY HATMYUU OOTHFHUIHOTO JICTKA.

PaboTHHKaM C HEHOPMHUPOBAHHBIM Pab0OYUM JTHEM MPEIOCTABISETCS €KETOMHBIH JTOTOTHUTEIHHBIN
OIUIaYMBaEMBbIH OTIIYCK, IPOJOJKUTENBHOCTh KOTOPOTO COCTABISIET 12 KalleHAApHBIX THEH.

4.7. TlpaBo Ha MCHIONB30OBAHHWE OTIYCKa 3a MEPBBIA TroJl pabOTHl BO3HHMKAEeT y pabOTHHKA IIO
WCTEUYEHUHN MIECTH MECAIEB €ro HeMpephlBHON paboThl B opraHuzanuu. OTIyCK 3a BTOpPOH H
MOCIEAYIONINE TOABl pabOThl MOXKET TPEJOCTaBIATHECS B JHO0OE BpeMs pabodyero roja B
COOTBETCTBHH C OUYEPETHOCTHIO MPEOCTABICHHS SKETOMHBIX OIUIAYMBAEMBIX OTITYCKOB (TpaguKoM
OTIIYCKOB).



OuyepeAHOCTh MPEIOCTaBICHHs OTIYCKOB (Ipad)uK OTIYCKOB) yCTaHABJIMBaeTCsA pabdOTomaTeNIeM C
Y4eTOM MPOM3BOACTBEHHON HEOOXOJUMOCTH U MTOKETaHUH pabOTHUKOB.

He mno3muee 1 mekaOpst kaxaoro rojga pabOTHHK JODKEH COOOIIUTH O CBOMX IOXKCIAHHSX B
OTHOILICHUH OTITyCKa Ha CICAYIOUINH KaJeHAAapHbIA IO/ CBOEMY PYKOBOJIUTEIIO WJIH HANpPIMYIO B
OTJIeN KaJpOoB, OTPEAETNB MECSI] U MPOJOIDKUTEIHHOCTh KaXKIOH YacTH OTITYCKa, JIJIsl COCTABICHHS
rpaduka OTIIyCKOB.

4.8. Tlo cornamenuto Mexay pabOTHUKOM M PabOTOAATENeM €XETOJHBIN OIIauMBaeMblid OTITYCK
MOJKET OBITH pa3neneH Ha yacTu. [Ipu 3ToM X0Ts OBl OfHA M3 YacCTell ATOTO OTIYCKa AOJDKHA OBITh
He MeHee 14 xaneHIapHbIX THEH.

OT3bIB pabOTHHKA U3 OTIYCKa JOITyCKAaeTCsl TOJNBKO C €ro COTjacusi U MO MpPUKa3y PyKOBOIUTENS
I'BOY COLI Ne5 «OL» r. HoBokyiiObimeBcka . Hencnonap3oBaHHas B CBSI3M C 3TUM YacTh OTIyCKa
JIOJDKHA OBITH TPENOCTaBIIEHAa TIO BBHIOOPY pabOTHHWKA B yAOOHOE Il HErO BpeMs B TEUYCHHE
TEKyIIero pabovyero rojia Wik MPUCOEIMHEHA K OTITCKY 3a CIEAYIOMMK pabouunii ro.

[lpu yBonbHeHWH paOOTHUKY BBHIIIAYMBACTCS JEHEXKHAs KOMIICHCALMS 3a HEHMCIOJIb30BaHHBIN
OTIyCK, WJIW TIO €ro NHCHbMEHHOMY 3asBICHHIO HEHCIIONb30BAaHHBIA OTIIYCK MOXET OBITh
MPEIOCTABIIEH C MOCEIYIONINM YBOJIHHEHHUEM.

4.9. Tlo cemelHBIM OOCTOSTENLCTBAM M JPYTUM YBKUTEIBHBIM MPUYMHAM PAaOOTHHKY IO €ro
MUCPbMEHHOMY 3asBIICHHIO MOXET OBITh MPEJOCTaBICH OTIYCK Oe3 COXpaHEHHWs 3apIuiaThl,
MPOJOJDKATENBHOCTh  KOTOPOTO  OMpPENENsIeTcss IO COTJAIICHHUI0 MEXIy paOOTHHUKOM H
paboTomaTenem.

4.10. PaboTHrKH, ycnemHo o0ydaromecs B By3aX, HMEIOMINX TOCYJAapCTBEHHYIO aKKPEAUTAIHIO,
M0 3a09YHON WM BeuepHer (opMaM oOydeHHs, UMEIOT MpPaBO Ha JOMOIHUTENBHBIE OTITyCKa C
COXPaHECHUEM CpEIHEro 3apaboTKa B COOTBETCTBUH ¢ TpynoBbIM KojekcoM PD.

5. Iloompenus 3a ycnexu B pabote

5.1. 3a BeICOKOIIPOJeCcCHOHATLHOE BBITOJTHEHUE TPYAOBBIX 0053aHHOCTEH, TOBHIIICHHIE
MPOU3BOJUTENBHOCTH TPY/a, MPOJOIDKUTENBHYIO U 0€3yNpeuHyIo paOdoTy U JpyTHe yCIIeXu B TpyAe
HPUMEHSFOTCS CIISIYIOIHE MEPBI MOOLIPEHHs PAOOTHUKOB OPraHU3aIiH:

— BBIIUIATA JICHE)KHOT'O BO3HATPAXKJAEHUS B BUJIE IPEMUM;

— HarpaXacH1ue€ HE€HHLIM ITOJapKOM.

6. OTBETCTBEHHOCTb 32 HapyIIEHUE TPYAOBON AUCIMIUIMHBI

6.1. 3a HapymIeHHe TPYIOBOM TUCUUIUIMHBI aIMUHUCTPALMS IPUMEHSET CIeIYyIOLINe
JMCHHUIUTNHAPHBIC B3BICKAHUS:

— 3aMCUYaHHE;

— BBITOBOD;

— YBOJIGHEHHE.
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6.2. [Tprka3 0 NpUMEHEHUH JUCIUILTHHAPHOTO B3BICKAHUSI C YKa3aHHEM MOTHBOB €0 TIPUMECHEHHUS
oObsBisieTcs  (cooOmiaercsi) paOOTHHKY, IIOJBEPrHYTOMY B3BICKAHHIO, TIOA PAclUCKy B
TPEXIHEBHBI CPOK (HE cUMTas BPEMEHHM OTCYTCTBHUS paOOTHHMKa). JMCHMIIMHApHOE B3BICKAHHUE
NPUMEHSIETCSl He TO3/Hee OJIHOTO Mecsia co JHS OOHapyKeHHs MpPOCTYNKa (32 HCKIIOYCHHEM
CIIly4aeB, NPEAYCMOTPEHHBIX TPYIOBBIM 3aKOHOAATENBLCTBOM), HE CUHMTash BpeMEHH OO0JIe3HH
paOoTHUKa, TpeObIBaHUS €r0 B OTIIyCKE, a TaKXKe BPEMEHH, HEOOXOJMMOro0 Ha y4YeT MHEHUS
NpEICTaBUTEIHHOTO OpraHa pabOTHUKOB.

6.3. Ecnu B TeueHHe rojia co JIHS MPUMEHEHHs AUCIUILTMHAPHOTO B3BICKaHHs Pa0OTHHK HE OyneT
MOJBEPrHYT HOBOMY JUCHMIUIMHAPHOMY B3BICKAHMIO, TO OH CUMTAeTCsl HE HMMEIOIINUM
JCIIMTUIMHAPHOTO B3BICKAHHSI.

JucuunimHapHoe B3bICKaHWE JIO0 WUCTEUYCHHUsS T'OJida CO JHS €ro NMPUMEHEHHsS MOXKET OBbITh CHSTO
aJIMUHHUCTPALMEeH M0 CBOEH MHUIMATHUBE, N0 XOAATaliCTBY HEMOCPEACTBEHHOTO PYKOBOAMTEIS WIIU
TPYZOBOT'O KOJJICKTHBA, €CIIM MOJBEPTHYTHIH AUCHUILTMHAPHOMY B3BICKAHUIO HE COBEPILUI HOBOTO
MIPOCTYIIKA U TIPOSIBIUI Ce0s1 KaK T0OPOCOBECTHBIA PabOTHHK.

7. VIHBIE BOTIPOCHI PEryJIMPOBaHUS TPYJOBBIX OTHOIICHHUHA



7.1. PabOTHHK MMeeT TpaBo >KAJIOBATHCS HA JIOMYIIEHHBIC, TT0 €r0 MHCHHIO, HAPYIIICHUS TPYJIOBOTO
3aKOHOJIATENBCTBA U HACTOSAMIUX [IpaBMiI HEMmoOCpeICTBEHHOMY PYKOBOAMTENO. PabOTHHK BITpaBe
NPEACTaBIATh NMUCHMEHHBIC MPEUIOKEHHUS 10 YIYYIICHUIO OpraHu3alMyd TpyAa U 1O JIPYyruMm
BOIIpOCaM, peryiupyeMbiM HacTosmumu [IpaBunamu.

7.2. PaGoTHWKHM OpraHM3aliy MJOJDKHBI TIPH  BBITIONHEHWH CBOMX TPYAOBBIX OO0sS3aHHOCTEN
c00ITI01aTh KOJEKC MPodecCHOHaIbHOM STHKH TTearoroB.

7.3. Ilepen TeM Kak NOKHHYThH pabouee MECTO B KOHIIE pabo4ero AHs, pabOTHUK JOJDKEH 3aKPHITh
OKHa W JIBEPU CBOETO KaOMHETA U BBIKIIFOUUTH CBET, IPUOOPHI U JIp.

7.4. 3anpermaercs:

— YHOCHUTB C MecTa padoThl UIMYILIECTBO, IPEMETHI WIIM MaTepUallbl, IPUHAIICIKALINE

opranuszanuy, 0e3 MoIyuYeHHus Ha TO COOTBETCTBYIOIIETO pa3pelIeHus;

— KypHUTb B MECTaXx, I'JIe¢ B COOTBETCTBUH C TPEOOBAHUSIMH TEXHUKU OC30MACHOCTH H
MPOM3BOJCTBEHHON CAHUTAPHU YCTAHOBIICH TAKOW 3amperT;

— BECTH JUIMTENIbHBIE TUUHBIE Telne()OHHbIC Pa3rOBOPHI (CBhIIIE 15 MUHYT 3a pabouuii 1eHb);

— WCIIONIb30BaTh MIHTEPHET B IMYHBIX [IENSX;

— MPUHOCHTH C COOOW HITH YIOTPEOISITh AIKOTOJIbHBIC HATUTKH, MPUXOIUTh B OPTAaHU3AIUIO HITH
HaxXoJUThCA B HEM B COCTOSSHUU AJIKOT'OJIBHOT'0, HAPKOTHUYCCKOTI'O UJIM TOKCUYCCKOT'O OIIbAHCHUA.

7.5. PaboTHWKYM, HE3aBHUCHMO OT JOJDKHOCTHOTO TOJIOKEHUS, OO0SI3aHBI MPOSBISITH BEXJIUBOCTH,
YBOKEHHWE, TEPIUMOCTh KAaK B OTHOIICHHAX MEXAy COO0OH, Tak W TP OTHOUICHUAX C
O6y“laIOHII/IMI/IC$1 " UX pOOAUTCIIAMU.

7.6. C IlpaBumamMu BHYTPEHHETO TPYAOBOI'O pACIOpPSIKA IOJDKHBI OBITh O3HAKOMIICHBI BCE
pabotauku ['BOY COLI Ne5 NeOll» r. HoBokyiiObImieBcka, BKJIIOYash BHOBb NMPHHAMAEMBIX Ha
paboty. Bce pabortauku I['BOY COIII NeS NeOll» r. HoBokyHOBIIEBCKa, HE3aBHCUMO OT
JOJDKHOCTHOTO TIOJNIOKEHHS, O00s3aHbl B CBOEH IOBCEJHEBHOW paboTe coOMIOAaTh HACTOSIINE
[IpaBuina.

COI'JTACOBAHO
[Mpotokon 3acenanus npophkoma ot . .20




I[MPUJIOKEHMUE 2

[TepeueHb TOHKHOCTEH PAOOTHUKOB, [Tl KOTOPBIX MOXET OBITh YCTAHOBJICH HEHOPMHPOBAHHBIN
pabouwii 1eHb

3amecTuTeNnb JUpEeKTopa o YP
3amecTuTeNnb qupekTopa mo BP
3amectuTens aupekropa mo AUY
I'naBHeIi Oyxrantep

3aBeayIOMIMM CTPYKTYPHBIM HOAPa3aeICHHEM

o g bk~ wbhPE

3aBeayrOIIHi X0391CTBOM
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HOpHI[OI( MIPUMCHCHUA TUCHUINIMHAPHOI'O B3bICKAHUA

Bo3moxHbIe BUIbI AUCHIMILIMHAPHBIX B3bICKAaHUN NIpuBeeHbl B ¢T. 192 TK P®. Ux
IepevYeHb OIPaHUYEH U HE JIOIYCKAaeT BOJILHOIO TOJIKOBaHMs. K TakuM BUJaM OTHOCSTCA:

e 3aMeyaHwue,

e  BBLIFOBOD;
e  VBOJbHEHHE.

XOTs1 3aKOHOJIaTEIbCTBOM MOT'YT ObITh IIPEYCMOTPEHBI U MHBIE BUJIbI HAKa3aHUH JUIs
OIpeIeIEHHBIX KaTeropuii pabOTHUKOB, TAKUX KaK FOCCIIy’Kalllie, COTPYIHUKU OPraHOB
BHYTPEHHUX [I€J1, TAMOYKHH, IPOKYpaTypsl U jp. (cT. 192 TK PO)

Br10op BUIa qUCIIMIUIMHAPHON OTBETCTBEHHOCTH JCIIAETCS C YIETOM psia GaKTOPOB:

e  KOHKPETHBIX OOCTOSATENIbCTB, B KOTOPBIX COBEPIICHO HAPYIIECHUE;

e 0COOCHHOCTEH JTMYHOCTU PaOOTHHUKA U HATMYHS Y HETO IPYTUX MPOCTYITKOB HIIH,
Ha000POT, 3aCIyT;

e  OIICHKH TSDKECTH MOCIIECICTBUI HAPYIICHUS U COPA3MEPHOCTH C HUMH HaKa3aHUsI.

3a 0/IHO HapyIIeHHE MOXKET ObITh HaJIO’KEHO TOJIbKO 0J1HO B3bIckaHUe (cT. 193 TK P®). Ho
K OJJHOMY paOOTHUKY HaKa3aHHs MOKHO IIPUMEHSTh HE OJIUH Pa3, MEHSSI IPU STOM BUJIbI
B3BICKAHUU, B CIIy4asx, KOTaa:

e B PE3YJILTATE B3bICKAHUS HAPYILECHHUE HE IIPEKPALIEHO;
e TPOCTYNKHU IEPUOJUYECKH OBTOPSIOTCS;
e  COBEPLIAIOTCS MPOCTYIKUA HOBBIX BUJOB.

MOXHO NPUMEHUTH OJJHOBPEMEHHO JIBa BUJ]a OTBETCTBEHHOCTH (AMCLUILIMHAPHYIO U
MaTepUalIbHYI0), €CIIH B PE3yJIbTaTe TUCIUIUIMHAPHOTO MPOCTYIIKA, COBEPIICHHOTO
pabOTHUKOM, pabOTOIaTENI0 NPUUMHEH MaTepuanbHbIi yiepo (cT. 248 TK PD).

I[I/ICLII/IHJII/IHapHBIe MPOCTYNKU ACIIATCA Ha JIBa BUAA:

e HE OYEHb Cephe3HbIE, UMEIOLINE PA30BbI XapaKkTep, He BIEKYIIHE 3a COO0H
TSKEJBIX MOCNIECTBUI U 0OBIYHO MpEeKpallaroIuecs nociae MpUuMeHeHUs
B3BICKaHUs B BUJIC 3aMEYaHUs I BBITOBOPA;

e TpyOble, K KOTOPHIM OTHOCSIT KaK CUCTEMAaTUYECKHE HapYILIEHUs, TaK U pa30BbIe, HO
HECOBMECTHUMBIE C MPOJOHKEHUEM PaOOTHI.

IIpumepamu epBOro BUJA MOTYT CITYKHTh:

e pa3oBbIC OMO3/IaHMS HA paOOTY WU JIOJITHE OTCYTCTBUS Ha pabodyeM MecTe, He
CBSI3aHHBIE C TOJKHOCTHBIMH (DYHKIIUSIMU;

e  HEBBINOJHEHHE OOBIYHOTO 00BEeMa PaboT (HOPM TPyJa) HIIH CPHIB CPOKOB
BBITIOJTHEHMUS;

e  HEBBIOJHEHHUE IPUKA30B U PACIIOPSHKEHHUI PYKOBOJICTBA, OTHOCSIIIMXCS K KPYTy
JOJKHOCTHBIX 00s13aHHOCTEH pabOTHHKA;


https://nalog-nalog.ru/otvetstvennost_i_vzyskaniya/zamechanie_kak_disciplinarnoe_vzyskanie_nyuansy/
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e OTKa3bl OT IPOXOXKICHHUS 0053aTEIBHBIX OCMOTPOB MM MHCTPYKTAXKEH;
e  OTKa3bl OT 0OPMIICHUS JOKYMEHTOB, HEOOXOAUMBIX Ui paboThl (Hampumep,
JIOTOBOpa O MaTepUalbHON OTBETCTBEHHOCTH).

['pyOBIMH IPOCTYIIKaMU, IPH KOTOPBIX B KAYeCTBE AUCHUILIMHAPHOTO B3bicKaHust TK PO
JIOITyCKAETCs YBOJIbHEHHE PAOOTHUKA, SBIISIOTCS:

e CHUCTEMaTHYECKH COBEpIIacMble AUCHUILTUHAPHBIE MPOCTYNKH (11. 5 cT. 81);
e IIPOrYJ, KOTOPOMY PAaBHO3HAYHO OTCYTCTBUE Ha paboyeM MeCTe B TEUCHHUE JHS WIH
CMEHBI, a Takke Oosee 4 yacoB moaps (moar. «a» 1. 6 cr. 81);

e TOSIBIICHHE HA paboTe MOJ BO3ICHCTBHEM OIbSHSIOUINX BEeIIECTB (MOAM. «O» 1. 6 CT.
81);

e pa3rialleHHe CBEIECHUH, CUMTAIOIINXCS TaAHHON KaKoro-10o0 ypoBHs (IOAM. «B) II.
6 ct. 81);

e HaMEPEHHOE NMPHYMHEHUE BPEa YyKOMY UMYILECTBY (MOAI. «» II. 6 cT. 81);

e CO3JaHUE CUTYyallMM HACTYILJICHUS WM BBICOKON BEPOSTHOCTU HACTYIUICHHUS
TSDKEJNBIX MTOCIEACTBHUH JUIs Il 1 uMyIecTBa (moam. «a» 1. 6 ct. 81);

e  COBEpILEHUE JECUCTBUM, CIIEICTBUEM KOTOPBIX CTAHOBUTCS yTpaTa JAoBepus (M. 7 u
7.1 ct. 81);

e aMOpAJBHBIN MMOCTYIOK, COBEPILIEHHBIN BocnuTaTeneM (1. 8 cr. 81);

e IPUHATHE PYKOBOJIUTEIEM OpraHU3allUU PEIICHUs, TOBJIEKIIEro 3a co00H
CYILLIECTBEHHBI MaTepuaIbHbIN yiepO A 3Toi opranuszanui (1. 9 ct. 81);

e rpy0oe HapylIeHHE PYKOBOIUTEIEM IOPJIMLA CBOUX HEMOCPEACTBEHHBIX TPYAOBBIX
obsi3anHOCTei# (1. 10 cT. 81);

e TIOBTOPHOE COBEpILEHHUE B TEUEHHUE I'0Jia MeAaroroM rpyooro HapyueHus ycraBa
obpazoBarenbHol opranuzaiyu (1. 1 ct. 336 TK PD);

e HapylleHHE CHOPTCMEHOM aHTHUOMMHTOBBIX MPABUJI WM €T0 AUCKBATU(UKALIHS
(ct. 348.11).

VYBonbHEHHE He ABIseTCA 00s13aTeNIbHON Mepoil. BMecTo Hee MokeT ObITh Ha3HaUEHO OoJiee
MSTKO€ HaKa3aHHUE (3aMeyaHue WM BBITOBOP), €CIIM PYKOBOJUTENb paboToaarers,
IPEepPOraTuBOi KOTOPOro OOBIYHO SIBIISIETCS IPUHATUE TAKOTO POJia pEIIEHH, COUTET ero
0oJsee MoAXOASIIUM B KOHKPETHBIX 00CTOSITENbCTBAX.

TK P® orpannunBaeT CpOKH NPUMEHEHHUsI TUCIUILNINHAPHOTO B3BICKaHUA: HE no3Hee |
Mecs1a CO JIHS BBIABIECHUS HAPYLIEHUS U 10 UCTEYEHMS ITOIYyroAa (a Mo MpoCcTyNnKam
(¢buHaHCOBOTO XapakTepa — 2 JIET) CO JIHS COBEPLICHHS C YUETOM JIOMYCKAaeMbIX
3aKOHOJIaTeILCTBOM MEPHOOB OTCYTCTBUS COTpYIHUKA Ha pabouem MecTe (cT. 193 TK
P®), cpenu KOTOpHIX:

e 0OJIE3HB;
e OTHYCK, OTTYIL;
e IIEPHOJI YTOJOBHOTO CYIOIPOU3BOJICTRA.

Oco0yr0 BaXXHOCTh MPUOOPETAET MOCIEIOBATEIFHOCTh M MPOTSKEHHOCTH JICUCTBUH,
MPEIIEeCTBYIOMUX 0(OPMIICHUIO HAKA3aHUS:

e  ®dakT HapylIeHHS HY>)KHO He3aMeNTUTENBHO 3a()UKCUPOBAThH TOKYMEHTAIBHO
COCTaBJIEHMEM aKTa 3a NOAIIMCHIO 3 CBUAETENICH MIN JOKJIATHOMN 3aIIMCKU
HETMOCPEJICTBEHHOTO pyKOBOIUTENS paboTHUKA. [Ipn HeoOXoaumMocTi opopMIISIOT
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HECKOJIbKO TaKMX JJOKYMEHTOB, COIPOBOK/IAsl UX MO BO3MOKHOCTU JPYTUMHU
MOJTBEPKIAIOLIUMH HAJIMYME HAPYIICHUH TOKYMEHTaMU.

e PaboTHHKY MpenoCTaBIAIOT 2 pabouuX JTHS Ha MPETOCTABICHUE TUChMEHHBIX
0o0BsicHeHUI npocTynka. B ciiydae oTka3a oT 00bsICHEHUI COCTaBIISIETCS aKT.

e Ha o3nakomiieHne pabOTHHKA C MPUKA30M O B3BICKAHHUH JaeTcs 3 pabodyux JHS.
Ecnu oH 0TKa3bIBaeTCs MOCTaBUTh HA HEM IMOJIKUCH, TO TAKXKE COCTABIISAETCS aKT.

3aKOHOJIaTelb HE ONPEIEIAET MEPEUCHb JIUI, YIIOJHOMOYEHHBIX COCTaBIATh U
MOIIMCHIBATh aKT 00 0TKa3¢e OT 00BICHUTEIbHOM. OIHAKO UCXOMAS U3 JIOTHKH €TI0
MIPUMEHEHHUS KaK OJIHOTO U3 IOKYMEHTOB, 3aKPEIUISIONIMX OCHOBAHUS /111 YBOJIbLHEHUS
COTPYAHHUKA, MOKHO CJIeaTh BBIBOJI, YTO COCTABISATh U MOANMKUCHIBATH €T0 JIOJKHBI 2
TPYIIIbI JIUIIL;

Bo-nepBbIX, COTpYIHUKH, KOTOPBIE BBISIBUIIM (DAKT HapyILIeHHs] paOOTHUKOM TPYIOBOM
JTUCHUTIIMHBI U 0053aJI1 €ro MPEA0CTaBUTh 00BsICHUTENbHYI0. Kak mpaBuiio, 3To ero
HEIMOCPEICTBEHHBII PYKOBOJIUTEIND, a TAKXKE MPEACTABUTENb KaJApOBOU CitykObl. [Ipu 3TOM
JTAHHBIE COTPYITHUKHU BBIMOIHAIOT 00€ (YHKIIUU — COCTABIISIOT U MOMUCHIBAIOT
COOTBETCTBYIOIIUHN aKT.

Bo-BTOpBIX, KOMHCcHUs, hopMUpyeMasi aHAIIOTUYHO TOM, KOTOpasi aTTeCTyeT COTPYAHUKOB B
HEJSAX ONpeACTICHNUS COOTBETCTBUS/HECOOTBETCTBHS X KBATM(UKAIIH 3aHUMAEeMO
JOJKHOCTU. B naHHOM ciyyae 1efib KOMUCCHH — YAOCTOBEPUTH TOT (DaKT, 4TO
COCTaBUTENH aKTa 3apMKCUPOBAIIN OTKA3 paOOTHUKA OT HAIIMCAHUS OOBSICHUTEIHLHON O
COBEPILIEHHOM MM HapylIEHUH TPYAOBOU AUCHUIUIMHBL. TakuM 06pa3om, KOMUCCHS
BU3HPYET pacCMAaTPUBAEMBIN aKT, 3aBepsisi KOPPEKTHOCTh (POPMYITHPOBOK COCTABUTENEH
JIOKYMEHTA.

Kpome Toro, 1oKyMeHT AOKEH MOANUCaTh caM coTpyaHuk. [Ipu aTom ecnu oH
OTKa3bIBACTCS CTABUTH MOJIUCH Ha IOKYMEHTE, PYKOBOJIUTEIIO OT/ENIa KaIpOB
PEKOMEHJIyeTCsl BIIUCATh OT PYKH B TO MECTO, TJI€ IOJDKHA CTOSTh MOJIMUCH COTPYAHHKA,
dpa3zy: «OTKazaics MoaMUChIBATh.

JInbo MOKHO BKJIIOUUTH B CTPYKTYPY aKTa ClielualbHbIi 00K, rae Oyner ¢pasa: «OT
IPOCTaBJICHUS MOJNKICH B HACTOSIIEM JOKYMEHTE OTKA3aJICs», a TAKXKe MECTO /s
ykazanus @. 1. O., 10/KHOCTH pYKOBOIUTENS KaIPOBOU CIY>KOBI U €r0 MoAnucy. JlaHHBINH
0JI0K MO>KHO PacIioJIOKUTh PAIOM C TEM, TJIe I0JIKHA CTOSATH MOANUCH COTPYTHUKA.

CrtpyKTypa paccMaTpuBaeMOro I0KyMEHTA HE ONpEAEIEHa HU B OJHOM U3 AEHCTBYIOLINX
HITA. Ho ecnu cienoBaTh CIOKUBILEHCS IPAKTHKE KaAPOBOTO MEHEPKMEHTA B
POCCHICKHX (HpMax, JKeIaTebHO OTPA3UTh B CTPYKTYpE JOKYMEHTA:

e €ro HaMMEHOBaHHUE: «AKT 00 OTKa3e OT HAIlMCAHUS OOBICHUTEIIBLHON;

e CBEJIEHUS O COTPYJHHUKE, OTKa3zaBleMcs nucatb 00bsicHuTenbHyto (O. U. O.,
JIOJKHOCTB );

e JIaTy COCTaBJICHHS JOKYMEHTA;

e BpEMs €ro MOAMUCAHUS;

e @.U. O. u 10KHOCTH COCTAaBUTEIICH aKTa, a TAK)Ke WICHOB KOMHUCCHH,
YAOCTOBEPSIOLIEN CBEICHUSI COCTaBUTENIEN aKTa;



e TEKCTOBBIH OJIOK, I/Ie U3T0XKUThH CYTh CUTYaIlUH, KOTOpas moTpedoBaa 1auu
COTPYJHHKOM OOBSICHEHHH, a TaKKe TOT (aKT, YTO M0 UCTCUCHHUHU 2 THEH pabOTHHK
HE MPeI0CTaBIII O0BSICHUTENBHYIO;

e OJOK moAanucel 4JICHOB KOMHUCCHH, COCTABUTENEH aKTa, a TakXKe padOTHHKA (JI100
OTMETKH PYKOBOJUTEIISI KaAPOBOH CITYKObI 00 0TKa3e pabOTHHUKA MOIITHCATh
JIOKYMEHT).

CocTaBuTenu akTa J0JKHBI YKa3aTh, 4TO (aKThl, OTpakaeMble B JOKYMEHTE,
YAOCTOBEPSIOTCS ClielManbHOM Komuccuei. [Ipome Bcero caenaTte 310, NEPENOKUB
MOJIHOMOYHS T1I0 COCTABJICHUIO aKTa Ha KOMUCCHUIO MTOCPEACTBOM BKIIFOUEHUS B JOKYMEHT
¢dpas3sl 0 TOM, YTO KOMUCCHUSI COCTABUJIA HACTOSIIIIUNA aKT, TIOJITBEPKIAIOIIHH, YTO:

e B IIPUCYTCTBUU cocTaBUTeNeH akTa (¢ ykazanuem ux @. M. O. u gomxHocTeil)
TaKOTr0-TO YHCJIa PAOOTHUKY OBUIO MPEAJIOKEHO AaTh O0BSCHEHUE B TUCbMEHHOM
BUJIE 110 MTOBOY IUCIUILTHHAPHOTO MPOCTYIIKA, HAIIpUMeEp OIMO3AaHus Ha padoTy Ha
Jac;

e II0 COCTOSIHHIO Ha TaKyIO-TO JaTy pabOTHHK, Kak Toro Tpedyer ct. 193 TK PD,
COOTBETCTBYIOUIYIO OOBSICHUTEIILHYIO HE TIPEIOCTaBHIL.

Cpa3y I0CJIE TEKCTOBOTO 0JI0Ka MOYKHO YKa3aTb ®.N.O.u JOJDKHOCTH coCTaBHUTENCH aKTa,
KOMHUCCHH, CaMOTI'O pa6OTHI/IKa, a TaKKC MMPOCTABUTH UX IMOAIIMCH.
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